Kypranckasi 00,1acTh
| YacToo3epcKuil MyHHIMNAIBHBIA OKPYT
Anmuracrpanus YacTo03epcKoro MyHANHNATILHOIO OKpyra

TOCTAHOBJIEHUE
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06 yTBepKIeHAH AJMHHUCTPATHBHOIO PeriaMenTa NpexocTaBJeHUs
AavuazcTpanueil YacTo03epcKoro MyHHIMNAILHOT0 OKpyTa MyHHIHIAJIbHOA
yeayr, «IlepeBo uI0ro NOMeIeHns B He)KHJ10€e ITOMeIlIeHHe H HeXKHJIoro
[OMelIeHHs B KAJI0€ IOMEIIEHHE)

B coorserctBuM ¢ JKHIUIIHBEIM KOIEKCOM Poccuiickori ®enepanuy,
denepanib<bIMA 3aKOHaMHU OT 6 oxts6ps 2003 roma Ne 131-®3 «0O6 obmmux
IPUHIANEX OPraHU3alKii MECTHOrO CaMOYIpPaBJICHUI B Poccuiickoit denepanun»,
or 27 wmioms 2010 roma Ne 210-®3 «O6 opraHu3anyy IIpeI0CTaBICHI
rOCYy[apCTBEHHBIX ¥  MYyHMIHMIANBHBIX  yCIyI», VcraoM  HacTo03€pCKOIo
MYHHUIIHANaIBHOTO OKpYyTra KypraHckoii obnactu, AJAMPHACTPALN YacTo03epCKOro
MyHHMIIHIIZ, [BHOTO OKPYTa Kyprasckoit obnactu [TOCTAHOBIJIAET:

1 VTBepIUTs  AJMHHMCTPATHBHEIM  PCITIaMCHT IIPeOCTaBICHHS
MYHHIHILL (5HOH ycrmyru «IlepeBofi MIOoro HOMEMCHI B HEXWIIOE TIOMEIIEHHE U
HEXHJIOTO TOMEIIEHHS B XKUTI0€ TIOMEIICHNE) .

9. Hacrogmiee MOCTaHOBIEHHE OOHApOTOBAaTE B MeECTaX 0OHapOOBaHHUS
MyHHIUITAIbHBIX HOPMATHBHO NPABOBEIX AKTOB.

3. Bacrosinee OCTAHOBICHAE BCTYIACT B CHILY rocJie ero oOHapoIOBaHUs

4. ¥YOHTpONb 3a HCIONHEHWEM HACTOAMIETO [IOCTaHOBJICHHWS OCTaBIAIO 3a
COOOM.

Kyprauckoi obmnacTu I1.A. Tlepeneuna

Ucn. I'pagéea JLU.
Ten. 8(35230) 9-12-34




[TpwinoxxeHue K IIOCTAaHOBICHUIO
AnmMunmcTparu YacTo03epCKOro
MyHHULUnaIpHOTro oKpyra Kypranckoi
obnmactu

or 7/ L7 2023 roga Ne /73
«O06 yTBepxkACHUN A IMUHUACTPATUBHOTO
periaMeHTa IPeI0CTaBICHUL
AnmunucTpanueit YacTtoo3epcKoro
MyHMITUITATBHOTO OKpyra Kypraunckon
00JIaCTH MyHULIAIAIEHOM YCITyTH
«ITepeBO KUIOT0 IIOMEIICHHUS B HEXKHUIOE
[IOMEIIIEHHE U HEXKMWIOTO IIOMEIICHHS B
KHJI0€ TIOMEIIEHHUE

AJIMHHHACTPATABHBIN perjiaMeHT
NpeIoCTaABIeHAS MYyHHIHIAIbHOH yCIyrH
«IlepeBoj KHUJIOr0 MOMEIeHHsI B HEKAJIOE IOMeNeHHe H HEKAIIOro OMEIECHHS B
JKHMJI0€ TIOMeEIlleHHe»

Pazgea 1. O0miue mosioxeHHs
IIpeamer pery1MpoBaHHs aIMHHACTPATHBHOIO perjiaMeHTa

1.AIMAHACTDATUBHEIA pETNIAMEHT IPEIOCTaBNeHHs MYHHUIMNANTEHOR —yCIyIrH
«ITepeBoy JKHUIOTO MOMEIIECHIS B HEXMIOE [OMEIIEHNE  HEKMIIOr0 IMOMEIICHUA B JKUIOC
moMelnenne» (Jajgee COOTBETCTBEHHO - aJMHHUCTPATUBHBIA PEITIAMEHT, MyHHIMIATIbHAI
yclIyra) yCTaHaBIHBAET HOPAIOK M CTaHIaPT IPEIOCTaBICHIL MYHHUIIAIAIHHON YCITyTH.

AIMUHHCTpPaTUBHBINA perJiaMeHT oIpenenser IIOPSITIOK, CpOKH u
HOCJIEOBATENLHOCTh BHITONHEHNS aJIMUHUCTPAaTUBHEIX IPOLEAYP IO IPEAOCTABICHHIO
MYHHIMIATEHOM yoIyrd, TpeGOBaHMA K IOPAAKY HX BBIIOJHCHHA, B TOM ™HCIC
0COBEHHOCTH BHIIONHEHNS aIMAHACTPATHBHEIX MPOLEAYP B SIEKTPOHHOM hopMe, a TakiKe
0COGEHHOCTH BEITOJTHEHHMs aIMHAHUCTPATUBHBIX MPOIENyp B MHOTO(YHKIMOHAIBHBIX
IIEHTpaX NpENOCTaBICHHMA [OCYJapCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIyT (mamee - MOILI),
GOpMEl  KOHTPOIA 3a IPENOCTaBICHHUEM MYHMIIMNIATBHOM  YCIYTH, HOCYNEOHBIH
(BHecyie6HbIN) TOPSHOK OOXKANOBaHUsS PELICHHH U neiictBuil (6Ge3meiicTBUMii) OpraHa
MECTHOTO CaMOYIIPaBJIEeHHs, TODKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYIIPaBIICHUA,
pabotHIKOB M®LI,

IIpaBOBEIE OCHOBAHWS MNPEJOCTABICHMS MyHHUIMIAIBHOH YCIyT¥ 3aKpEIUICHH B
TTpuaoxer.<:1 2 K HACTOAIIEMY aIMHUHUCTPAaTUBHOMY PETIIaAMCHTY.

Kpyr 3asBuTe 1€

2. MyHHuMIaTbHas ycIyra IpPeNOCTaBiseTcss COOCTBEHHHKY IOMCIICHHA B
MHOTOKBApTHPHOM JOM€E WIH YIIOJTHOMOUEHHOMY MM JIHLL (Jajee - 3aBUTEIB).

3. TpeGoBaHMs K MOPAAKY MHGOPMUPOBAHUS O MPEIOCTABICHHH MYHHLIUAIATbHOM
youyrH.
1) Unbopmarusa o MOpsAAKe Y YCIOBUAX HMH(POPMUPOBAHHSA IPEIOCTABICHHA



MYHHUIMIIATIBHOMN YCIYTH MPeIoCTaBIsSETCS:

a) CIIEIMAMCTOM YIIOJTHOMOYEHHOIO OpraHa INPU HEMOCPEICTBEHHOM OOpalleHHH
3a4BUTENIS WIM €ro MpPEACTaBUTENA B YIOJHOMOYCHHBIM OpraH WWIM IOCPEICTBOM
TeNeQOHHOH CBA3M, B TOM YHCIE [yTeM pasMeINeHHs Ha O(HIMAILHOM CaifTe
YHOITHOMOYEHHOT'0 OpraHa B MH()OPMAIMOHHO TeJIeKOMMYHHUKAIIMOHHOM ceTu «HTEepHET»
(http://gacTooseproe.pd/, namee - oduupmanbHbl caiit AnMuEMcTpamuy YacT003epcKOro
MYHHUIIHIIAEHOI0 OKpyra Kypranckoii o6imactn);

6) myréM pasmemeHHs B (efepanbHON TOCYJapCTBEHHON HMH(MOPMAIIMOHHOM
crcreMe «E/IMHBIH NOPTAN TOCYIAPCTBEHHEIX X MyHUIANAIBHEIX yeryr (QyHkimit)y (naree
-EIT'Y);

B) IyTéM pasMelleHHs Ha UHGOPMAIMOHHOM CTEHIE B I[OMEIICHWH
YHOIIHOMOYEHHOTO OpraHa, B HWH(QOPMAIMOHHEIX MaTepuanax (OpOIIIOpEl, OGYKIETEHI,
JIUCTOBKY, AMSATKH);

) TyTéM IyGIMKaluy HHOOPMAIMOHHEIX MAaTepHaloB B CPEACTBAX MAacCOBOM
uHopMaIum; ‘

) TIOCPEICTBOM OTBETOB HA MUCHMEHHEIE OOPAIICHYIS,

) coTpynHukoM orienra MOI[ B COOTBETCTBMM ¢ MYHKTOM 57 HACTOSIIETO
aJIMIHMCTPATUBHOTO PEraMeHTa.

2) Orser Ha TeneQOHHBIH 3BOHOK JODKEH —CONEPXKATH rHQOpMALIUIO O
HAVMEHOBAHHY OpraHa, B KOTOPHIA OOGPATHICH 3asABHTENS, baMunuio, UM, OTYECTBO
(TociesHes - PY HANMYMH) U TO/DKHOCTH CIIELUATACTa, TIPHHABIIETO TeTe(OHHEI 3BOHOK.
Ilpy HEBO3MOXHOCTH TNPHHSBIIETO 3BOHOK CHEIHMAINCTa CaMOCTOSTENBHO OTBETHTH HA
TIOCTAaBIICHHBIE BONPOCH TENE(OHHEIH 3BOHOK IIepeaipecoBHIBAETCS (LEPEBOAUTCI) Ha
Apyroe HODKHOCTHOE JIUIO WIM OOpaTHUBIIEMYCS TIpaXTaHUHY COOOIIAETCA HOMED
Tene(oHa, 0 KOTOPOMY OH MOXKET IIOJTYYUTh HEOOXOTIMYIO HH(BOPMALIHIO.

B cilyuae mocrymienus ot 3asBuTeNns oOpalleHWs B MUCHMEHHOM (3EKTPOHHOM)
dopme oTBET Ha oOpallleHre HAMPABIAETCS TAKKE B MACHMEHHOM (31eKTpOHHOI) hopme He
nospHee 30 KaleHIapHBIX AHEH €O JHA perucTpammm obpamenus. IIpy HampapieHum
OTBETa YKa3bIBAaCTCA JOJDKHOCTh JIMI[A, IOANKMCABIIETO OTBET, a TaKkKe (paMMIIHL, UMS,
OTYECTBO (HOCIEHEE - IIPH HAITMYHUH) ¥ HOMED Tele(OHa HCIIOTHATEIIS.

3) Cppasounas MHGOPMALMI O MECTOHAXOXIEHHH, rpaduke paGOThl, KOHTAKTHBIX
TenedoHax; YIONTHOMOYEHHOTO OpraHa, aapece SMEKTPOHHON IOYTH YIIOTHOMOYEHHOTO
OpraHa pasielleHa Ha OQUIMATEHOM caliTe yIonHoMoueHHoro oprana, EIIT'Y.

CropasouHas uHGOpMAIEA O MECTOHAXOXAEHHH, IpaduKe paGOTE, KOHTAKTHBIX

Tenedonax MOI], agpece s1eKTpoHHOM mouTs! M®I] pasmemena Ha ouIaTEHOM caiiTe
M®IT.

Pazpen II. CranpapT npegocraBiieHEsi MyHANHNAILHOM YCIyTH

HanmeHoBaHHe MyHHOHOAILHOMH yCIyTH

4. HaumeHoBaHue MYHHUITAIAJIEHOM YCIYTH - TICPEBOL KWJIOTO IIOMEIICHHUS B
HCKXHWIOC IICMECINCHUE U HEXXWIIOTO ITOMEINEHUS B JKHIIOE IIOMCINCHHUC.

HaumenoBanue oprana, mpeIoCTaBIsIONIEro MyHHIANAILHYIO YCIYTy

S. OpFaHOM, OTBCTCTBEHHBIM 3a IIPEAOCTAaBICHUE MYHHHHHaJIBHOfI YCIIyTru, ABJIsICTCS
Opran MECTHOT'O CaMOYIIpaBJIEHUA - AI[MI/IHI/ICTpaLII/I}I I‘IElCTOO?:GpCKOl"O MYHHUITHITAJIBHOT' O



oxpyra Kyprasckoit o61nactu (manee - VII0THOMOYEHHBIN OpPraH).

M®I] yuacTByeT B MPEAOCTABICHUN MYHHULIIIATEHON yCIYTH B JaCTH:

- HH(OPMHUPOBAHHUS I10 BOIPOCAM NPEIOCTABIICHHA MyHnananf,Hoﬁ YCIIyTH;

- mpueMa 3asBICHMH ¥ JIOKyMEHTOB, HEOOXOMUMBIX i1 TIPEHOCTABICHUA
MYHUIUIIAJBHOMN YCIyTH;

- BBLAYH PE3yIIbTaTa IIPEJOCTABICHN MYHHUIUIIATEHON YCITYTH.

B mOpenoCTaBIeHAM MYHHIMNATBHOM YCIYrM B pamKax . MEKBEIOMCTBCHHOTO
HMHGOPMAIHOHHOTO B3aMMOJICHCTBUA yIaCTBYCT dejepanbHas CiIyx0a rocyIapCTBEHHON
perucTpanyy, Kajactpa H kaprorpabmu, PenepampHas  HAIOroBasg ciryx0a,
CHEIMANTN3UPOBAHHbIE TOCYJAPCTBEHHBIC ¥ MYHHIMIIAIBHEIC OpraHM3aliH TEXHUYECKOH
HHBEHTApU3ALIHH.

3asBUTEIb BIOpaBEe IIOJaTh 3afdBJICHHC O IEPEBOJE MOMEINCHMA HEpPe3 M®II B
COOTBETCTBUM C COTTAINEHHMeM O B3auMmozeiictBum Mexay MOIL[ u ynorTHOMOYCHHBIM
OPraHoM, TIOYTOBBIM OTIIPABICHUEM WM C IOMOIIBIO EIIT'Y, nmo ¢opMe B COOTBETCTBUHU C
IPUIOKEHHEM 3 K HACTOAIEMY aAMUHUCTPATUBHOMY PEIIIAMEHTY .

3amperaerca TpeOoOBaTh OT 3afBUTENS OCYIICCTBICHUA IeHCTBUi, B TOM YHCIIE
corsiacoBalyii, HEOOXOAMMEIX I IOTy9IeHUS MYyHHIUNATBHOM YCIyTd U CBA3aHHBIX C
obpameHneM B HHBIE TOCYIapCTBCHHBIC OpTraHbl, OPraHBl MECTHOTO caMOYIIpaBIICHHUS,
OpraHM3alvy, 33 HCKIIOYEHHeM IIONTy4eHHs YCIyT, BKIIFOUEHHEIX. B IIEPEUYCHBb YCIYT,
KOTOpEIE - SBISEOTCS ~ HEOOXONUMBIMH M 00s3aTeNbHEIMA I IPEIOCTaBICHUA
MYHHUITUTIATBHOR YCITYTH.

Omnucanye pe3yabTaTa NPEOCTABICHAS MyHHIHIAILHOH yCIyrH

6. Pe3ylIbTaToM NpEIOCTABIEHHS MyHHULUMIANBHON YCIYTH  ABIACTCA IIPUHATOE
YIIOMHOMOYEHHEIM OpPraHOM pELICHHE O MEPeBOAC HIM 06 OTKa3e ‘B IEPEBOJE JKUIIOTO
[IOMEIICHAS B HEXHIIOE TIOMEIEHHE ¥ HEXHMIIOTO [IOMEIIEHHS B XKUJI0C IOMEIICHHC.

dopma yBEIOMIEHHMA O TIIEPEBONIC (oTKaze B TEPEBOJE) - KUIOTO (HEXKWUIIOTO)
[IOMCIIEHHZ B HEXHIOe (KWIoe) TOMEIMEHHe YTBEPXKJACHA — IIOCTAHOBICHHOEM
IIpasutensctBa Poccuiickodt Denepanuu OT 10 aBrycra 2005 Ne 502 «OG6 yTBEpXACHUU
hopMBI yBEOMIIEHHS O HepeBoze (OTKa3e B IIepeBoie) JKWIOTo (HEXKHIIOr0) OMEIICHHS B
Hexwioe (KUIOe) MoMeleHuey (IPWIOKEHNe 4 K HACTOAIEMY aIMUHUCTPAaTUBHOMY
periaMeHTy). "

7. Pe3ynbTaT NPeIOCTABICHIS MyHHUIUIIATBHOH yCITyT! MOXKET OBITH ITOJy4EH:

1) B yIIOTHOMOYEHHOM OpraHe Ha 6yMaXKHOM HOCHUTEINEC IPH JIMIHOM oGparieHuy;

2) M®II Ha GyMaXHOM HOCHTEIE Py JITIHOM oGpaIeHny;

3) MOYTOBBIM OTIIPABICHUEM,

4) ma EIII'Y, B TOM 4ucie B dopMe BIIEKTPOHHOTO IOKYMEHTa, HOIIIACAHHOI'O
SJIEKTPOHEQH MOJIHCHIO.

CpoK NpeocTaBjIeHAs MyHRHIUIAILHOHA YCIYTH, B TOM YHCIE € y1€TOM
Heo6XcIIMOCTH 00palieHns B OpraHH3aNMH, y1acTBYIOIIHe B IPEI0CTABICHHH
MYHHIOANAJILHOHA yCIyrH

8. VIOTHOMOYCHHEIH OpraH MPHHUMAET pelleHHe O IEePEeBOAC HIH 06 oTkaze B
IIepeBOJIE XKIJIOTO IIOMEIICHHS B HEXMIOE MOMEIICHIEe 1 HEXHUIIOTO TIOMEILEHUS B JKUAI0E
HOMeIIeH)e He Io3IHee 4eM depe3 45 IHei co JHA NPEACTaBICHUA B yKa3aHHEII OpraH
JIOKyMEHTOB, 00S3aHHOCTS IO TIPECTABICHIIO KOTOPBIX BOIOKCHA Ha 3aBUTEIIA.



B cnyyae momaum nmoxymentoB B M®II cpok mHpemocTaBieHHs MYHHUIUIIATEHOM
YCIIYyTH HCYHMCIIACTCS CO [HS MOCTYIUICHHS B YIOJHOMOYEHHEIM OpraH JOKYMEHTOB W3
M®oIlI. L

B ciyuae momaunm noxymenTtoB wepes EIII'Y cpok HpeqoCTaBICHHS UCUMCISETCS CO
AHA TIOCTYIUICHHS B YNOJHOMOYCHHBIW opraH. Hanpammenwe mnpumsareix Ha EIITY
3a4BICHAM © IOKyMEHTOB OCYINECTBISETCA C KCIONB30BAHMEM EIMHOM CHCTEMEI
MEXBCIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aMMOAECWCTBHA M INOAKIIOYEHHOW K  Helf
PETHOHATIBROM CHCTEMBI MEXBETOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOIEHCTBHS.

9. IlprocTaHoBIEHKE IPENOCTABICHAS MyHUIUIAIBHON YCIYTH 3aKOHONATENECTBOM
Poccuiickoit @eziepanuu He mpe Ty CMOTPEHO.

10. Cpok BhmauM JOKyMEHTOB, SBISIOMMXCS pE3yNHTATOM IIPEIOCTABICHUS
MYHUIMIAGHOM YCIIYTH, - HE IO3JHEE YeM depe3 3 paGoumx mHA CO JHA NPUHITAS
PCINCHUS B.COOTBETCTBUH C IyHKTOM 44 HACTOAIIETO aMUHUCTPATUBHOIO PETIAMEHTA.

HopmaTHuBHbIe IPaBOBBIe AKTHI, PeryJIAPYIONIHE IIPEJOCTABICHHE
; MYHHIHIAJIbHOH YCIYTH

11. IlepeueHb HOPMAaTWBHEIX IPABOBEIX AKTOB, PETYNMPYIOIIHX MPENOCTABIEHHUE
MyHULMMIANbHOM yCIYTH (C yKa3saHWEM HX DEKBU3UTOB M MCTOYHHMKOB O(HIHATEHOTO
OITyOIMKOBAHUS), pa3sMeIaeTcs Ha OQUITUATBEHOM CaiiTe Anvunanctparun Yactoozepekoro
MyHUIMTABHOTr0 okpyra Kypranckoii o6itactu, Ha EIITY.

YIIOITHOMOYEHHEI! OpraH 0GecIedMBaeT PasMEIIEHHe M aKTyaIH3AIHIO MepevHs
HOPMaTHBHBIX NIPABOBBIX aKTOB, PETYIMPYIOMKX IIPEIOCTABICHIE MyHHUIANIATBHOM YCIIyTH,
Ha CBOEM C{UIIHATEHOM CaiiTe.

Hcqepnbizaromuii nepedens 10KyMeHTOB, KOTOPEIe 3aiBATE/b J0JIKEH IpPEeACTABHTH
CaMOoCi0sITeJbHO, H JOKYMEHTBI, KOTOPbIE 3asiBUTE/Ib BIPAaBe NPEJCTABHTD 10
COOCTBeHHOH HHUIHATHBE, TAK KAK OHH NO/JICKAT MPEJCTABICHHIO B paMKax

MEKBEeJOMCTBEHHOI0 HH()OPMAIHOHHOIO B3aHMOAeHCTBHA

12. AcuepubiBaromuii mepeyeHs JOKYMEHTOB, HEOOXOMAMBIX IS IIPEIOCTaBICHUS
MyHULMIIATHHOM ~ yCIYTH, KOTOpHIE 3asBUTENb MPEACTABISIET CAMOCTOSTEIBHO B
YIIOJIHOMOYEHHEBIN OpraH:

1) 3ajBIICHHE O IIEPEBOJIE TIOMEIECHUS;

2) NpaBOYCTaHABITMBAIOIIKE TOKyMEHTHI Ha IEPEBOMMOE TIOMEIIEHHE (IO TMHHUKH
WK 3aCBUNETENIECTBOBAHHEIC B HOTAPHAIFHOM TIOPSIKE KOINH);

3) IUIaH NMEPEBOTMMOrO IOMEIIEHHUS C €T0 TEXHUISCKUM ONMCAHUEM (B CIIydae, eciu
TIEPEBOAMNOC TIOMCIICHUE ABJIACTCS XKIIBIM, TEXHAIECKUN ACIOPT TAKOTO IIOMEICHNS);

4) TIGYTaXHEIA ILIaH I0MA, B KOTOPOM HaXOJIUTCS [EPEBOJMMOE [IOMEIIEHHE;

5) TIOATOTOBIEHHEIM M OQOPMIEHHBIHf B YCTAHOBICHHOM TIOPSAJKE IPOEKT
ICPEYCTPOKCTBA U (MIM) MEPEILIAHMPOBKH I[IEPEBOTMMOTO NOMEIICHUS (B cllydae, eCiid
TIEPEYCTPOKCTBO U (WIH) HEPEIUIaHNPOBKA TPEGYIOTCS IS 00eCIeueHns HCIOTh30BAHMS
TAaKOTO MOMLINEHHUS B KAYECTBE JKMIIOTO MITH HEXXUIOTO MOMEMIEHHS );

6) IPOTOKOJI O0mIEro cobpaHus COGCTBEHHHKOB MOMEINEHUH B MHOTOKBapTUPHOM
AOME, COREPKAIIUN pelleHre 06 UX COITACHH Ha IIEPEBOJ )KUIOTO MOMEINEHHUS B HEXKIIOE
ITIOMEIIECHHE;

7) cornmache KaXJoro CoOCTBEHHHKa BCEX IOMEINIEHMH, NPHMBIKAIOMUX K
IIEPEBOAUMOMY TIOMELICHUIO, Ha IIEPEBOJ JKUIIOTO TIOMEIEHHS B HEXKHUIIOE IOMEIICHHE.



13. ‘B ciyuae HampaBIeHHS 3ajBJICHMA TOCPEICTBOM EII'Y, cBemeHus us3
I[OK}’MCHT& YIOCTOBEPSIOMIETO JIMYHOCTD 3asSBUTEN, MPECTaBUTENS (HOPMUPYIOTCS NPH
IOATBEPKICHUN YUETHOM 3anucy B BauHoN cucteme UNEeHTHGHUKALIUY U ayTeHTHhUKAIIH
W3 COCTABA COOTBETCTBYIOIMX MJAaHHEIX YKA3aHHOW y4STHOH 3amucH U MOryT OBITh
IOpOBEPEHBl ~ MyTEM  HaANpaBlIEeHWsA  3ampoca € MCMOJB30BaHMEM — CHCTEMBI
MEKBEIOMCTBEHHOTO SJICKTPOHHOTO B3aMMOIEHCTBHSL.

B ciyuae, ecinu 3asBieHHE MOAAETCS Yepe3 NPEICTaBUTENS 3ajgBMTENA, TaKKe
IPENCTABISAETCS JOKYMEHT, MOATBEPIKIAIOIIAN TIOTHOMOYHMSA Ha OCYIIECTBICHAS JeHCTBHA
OT HMEHHM 3adBUTENI. B KadecTBE ITOKYMEHTa, IIOATBEPXKIAIOINEro IIOJHOMOYMA HaA
OCyILIECTBICHWE NEHCTBUM OT MMEHM 3asABUTENS, TNPEJCTABUTENb 3asIBUTCIA BIPaBC
MPEACTaBUTh:

- o(OPMIIEHHYIO B COOTBETCTBHE C 3aKOHOJaTeNbcTBOM Poccuiickoi denepammu
JOBEPEHHOCTH (11 GU3NIECKUX JIHIT);

- ohOpMIIEHHYIO B COOTBETCTBHE C 3aKOHOZATeNbCTBOM Poccuiickoi deneparmu
JOBEPEHHOCTh, 3aBEPEHHYIO IIEUaThIO 3asBUTENsS ¥ IOANMCAHHYIO PYKOBOJUTENCM
3aSBUTENIS WK YIOTHOMOYEHHEIM STHM PYKOBOIUTEIIEM JIHIIOM (VIS FOPHAMYECKUX JIHIY).

B cxyuae, eciu 3asBICHHUE TOJAETCA YEPE3 MPEICTABUTEINA 3aiBUTEILA MOCPENCTBOM
EIII'Y, u JOBEpEeHHOCTh HpPEICTABUTENS 3asBHTEIS M3TOTOBIEHA B JIEKTPOHHON (opMme,
Takasg JOBEPEHHOCTh MODKHA OBITH IOAIKCAHA JJIEKTPOHHOM HOIUCEI0, TpeGoBaHusI K
KOTOpOH yCTaHaBIMBAIOTCS 3aKOHOJATENsCTBOM Poccuiickoit @efepalliy, peryIupyomiM
OTHOIIEHNS B 06/1aCTH MCIIOIE30BAHNS 3JIEKTPOHHBIX MOMUCEH. :

VIOCTOBEpEHHAs, COBEPINCHHAS WIM BBIJaHHA] HOTapHycOM JOBEPEHHOCTH
Tpe/ICTABATENS 3asBUTENSI B IEKTPOHHOM (opMe JOIKHA COOTBETCTBOBATH TpeOOoBaHUAM
craThu 44.2 OCHOB 3aKOHOIATENECTBA Poccuiickoit ®enepanuu o Hotapuate oT 11 deBpains
1993 roma Ne 4462-1.

14. . BagBuTens BIOpaBe HE MPEICTaBIATh IOKYMEHTHI, IIPEXyCMOTPECHHBIC B
HOIIIyHKTax 3, 4 myHKTa 12, a TaKKe B CiIydae, €CU IIPaBO Ha NEPEBOAUMOE IIOMCIICHHC
3apEruCTPUpOBaHO B ENMHOM TIOCYyJapCTBEHHOM PEeCTpe HEABHIKMMOCTH, JOKyMCHTEI,
IpEIyCMOTPEHHBIE TOAMYHKTOM 2 MyHKTa 12 HAcTOAMETro aI(MI/IHI/ICTpaTI/IBHOI“O
perilaMeHT4.

15. JIokyMeHTHl (WX KOIIMH HIH CBEICHHI, co,uep;xanmec;l B HI/IX) yKa3aHHBIE B
HOMmyHKTax 2, 3, 4 myHKTa 12 HacTOSIIEro aAMMHMCTPaTMBHOTO pEraMeHTa
3aIpaIIMBAIOTCA YMONHOMOYCHHEIM OpraHOM B TOCYHAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO -CaMOYIPaBIeHUs ¥ IOABEJAOMCTBEHHEIX TOCYJapCTBEHHBIM OpratHaM WK
OpraHaM M¢CTHOTO CaMOYIIPaBJICHHs OPraHM3alliiaX, B PACIIOPSIKCHUH KOTOPBIX HAXOAATCA
yKa3aHHBIC' NOKYMEHTEHI, €CIM 3asBUTENb HE IIPEACTaBAIN yKa3aHHEIE JTOKYMEHTHI
CaMOCTOSTEIBHO.

B COOTBEICTBMM ¢ IyHKTOM 3 cTathu 36 JKummmsoro komekca Poccuiickoi
denepanuy yMeHbIIEHHE pa3Mepa OOIIEro MMyMEeCTBa B MHOTOKBApTUPHOM JIOME
BO3MOXKHO TOJIBKO C COTJIACHS BCEX COOCTBEHHHKOB MIOMEIIEHHT B TAHHOM JOME IIyTEM €Tro
PEKOHCTPYKITHH.

B coorBerctBuM ¢ IyHKTOM 2 cTathu 40 Kumumuoro koxekca Poccubickoit
deepariuy, ecili PEKOHCTPYKIIHS, IIEpeyCTPOHCTBO M (WIK) NEpeniaHupoBKa TIOMEIEHUH
HEBO3MOKHBI 6€3 IIPHCOeIUHEHN K HUM 4acTH OOIIero MMyINeCTBa. B MHOIOKBAPTHPHOM
J0Me, Ha TaKHe PEKOHCTPYKIIMIO, IIepeyCTPOHCTBO M (WiH) [EPEIIaHAPOBKY TIOMEIEHU I
JIOJDKHO GBITH MOJIYYEHO COIIAche BCEX COOCTBEHHHKOB MOMEIICHUI B MHOTOKBAPTHPHOM
JIOME. ¢

VIOIHOMOYEHHEIM OpraH, OCYIIECTBISAIONMUN IIEPEBOA TIOMEIINICHUN, HE BIIPaBe
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TpebOBaTh . OT 3afBHTENA IIPEACTAaBICHHE IPYTMX ITOKYMEHTOB KpOME JOKYMEHTOB,
UCTpe6OBaHMe KOTOPHIX y 3asBHUTENS [OIyCKAETCS B COOTBETCTBHH C ITyHKTOM 12
HACTOSIIIIETY) aIMHHACTPATHRHOTO PErIaMeHTa.

o MeXBEIOMCTBEHHBIM 3allpocaM YIMOIHOMOUYESHHOTO OpraHa, YKa3aHHEIX B a03alie
IIEPBOM HACTOSIIETO IYHKTA, JOKYMEHTH! (MX KOIIUHM WM CBEICHHMS, CONEPKAINUECT B HUX)
IIPEAOCTABIISIOTCA TOCYJapCTBEHHBIME OpraHaMH, OPraHaAMK MECTHOTO CaMOYIIPABICHHUS U
MOABEJIOMCTBEHHEIMA ~ TOCYIapCTBEHHBIM  OpraHaM  HWIM ~ OpraHaM  MECTHOTO
CaMOYIpPABJI€HUSA OPTaHU3allUsAMU, B PACIOPSDKEHHH KOTOPHIX HAXOOATCA YKA3aHHEIE
JOKYMEHTEL, B CPOK HE MPEBHIMAIONMME IATh paboumx OHEH CO OHA MOCTYIUICHHUS
MEXBEJIOMCTBEHHOTO 3aIpoca B OPraH WM OPraHU3alHIo, PEIOCTABIAIOMHUE JOKYMEHT 1
WHQOpMaI®io, eclId WHBIE CPOKM IIOATOTOBKA ¥  HAIpaBleHWs OTBETa Ha
MEXBEJIOMCTBCHHBIA 3allpoC HE YCTAHOBJIEHHl (elepaibHBIMM 3aKOHAMH, IIPaBOBHIMU
akramu [IpaBurenscrea Poccuiickoit ®enepanmyi ¥ NPUHATEIMA B COOTBETCTBHH C
(enmepanbHEIMYM 3aKOHAMH HOPMATHBHEIMM IIPABOBEIMH aKTaMM CyGBEKTOB Poccumiickoit
deneparu.

I/Icqepnbmammm‘i nepedeHb OCHOBAaHHH AJI 0TKa3a B npnéMe HOKYMEHTOB,
He00XO0AHMBIX AJISl IPEIOCTABJICHHSA MyHHHHI‘laJ'leOﬁ YUIyra

16. ; Otkas B mTpuéMe [OOKYMEHTOB, HEOOXONMMEIX IS MPENOCTABICHUS
MyHHIUIIA6HOU YCIIyTH, 3aKOHOAAaTeNECTBOM Poccuiickoit @enepaniu He IpexyCMOTPEH.

17. - TlpwocraHoBIEeHHE MIPENOCTABICHUS MYHULANATBHOU YCIIyTH
3aKOHO/AT 3 ICTBOM Poccuiickol deneparuy He IPeayCMOTPEHO.

18. OTka3 B mepeBOsie JKIIOr0O MOMEINEHNS B HEXUIOE TOMEINEHNE WM HEKUIOTO
IIOMEINEHNS B XKHUIIO€ IIOMEIEHNUE AOIIYCKAeTCS B ClTydae, eCIIH:

1) sagBuTeneM He IIPEACTABIEHBl HOKYMEHTHI, ONPEACTEHHBIE MYHKTOM 12
HaCTOAIIET: aJMUHUCTPATUBHOI'O PEIIaMEHTa, 00A3aHHOCT O MPEICTABICHHIO KOTOPHIX €
y4€ToM myHKTa 15 HACTOAIEro aIMUHUCTPATHBHOIO PErTIAMEHTA BO3JI0KEHA Ha 3aSBUTEIS;

2) MOCTYIUIeHWS B YIONHOMOYCHHEIM OpraH OTBETa OpraHa TI'OCYJapCTBEHHON
BJIACTH, OpraHA MECTHOTO caMmoympaBieHuss JUOO IIOJBEAOMCTBEHHOU OpraHy
TOCyapCTBEHHOM BIIACTH MIIM OpraHy MECTHOTO CaMOYIpPAaBICHUS OpraHM3alud Ha
MEXBEJOMCTBCHHBIN 3alIpOC, CBUETEIBCTBYIOMEr0 00 OTCYTCTBHM IOKYMEHTa M (MIN)
nHbopMaIKH, HEOOXOMUMEIX IS MEPEBOJA JKUIOTO MOMEIIEHUS B HEXUIOE TIOMELICHNE
UM HEXHIOTO IIOMEINCHUS B JKUIOE IIOMEIIEHHE B COOTBETCTBHUM C IIYHKTOM 12
HaCTOAIIETs: aAMUHUCTPATUBHOIO PETIIaAMEHTa, €CIIA COOTBETCTBYIOIMHUMA JOKYMEHT HE OBLI
IPENCTABICH 3asfBUTENIEM IO COOCTBEHHOM wWHuIMaTHBe. OTKa3 B IEPEBOJIE IKMIOTO
IIOMEINEHNS] B HEXWIOE IMOMEINECHUE WM HEXWIOTO MMOMEIIEHHS B XKIIOE IIOMEIIECHUE TI0
YKa3aHHOMY OCHOBAaHHIO [OITyCKacTCA B CIydae, €ClIM YIOIHOMOYCHHEIA OpraH IIOCIIE
IIOTy9CHMs:: OTBETa HAa MEXBEJOMCTBEHHEIM 3aIllpOC YBEIOMMJI 3asSBHUTENSA O IIONYYEHUH
TaKOTO OTRETA, NPEIVIOKWUI 3asBUTENIIO NPEICTAaBUTh AOKYMEHT M (Win) HH(OPMAIHMIO,
HeoOXOIMMEIE [T TIEPEBOJA JKIIIOTO MOMEIIEHHS B HEXUIOE OMEIEHHE WM HEXUIOr0
IIOMCIICHWA B JKWIOE IIOMCIICHHME, IPEAyCMOTPEHHBIE ITYHKTOM 12 HAacTOSAINErO
aIMUHUCTPATUBHOTO PETNIAMEHTA, U HE MOIy4MII TaKhe JOKYMEHTH ¥ (WiIH) WHGOPMAIHIO B
TEIEHHE ITHAIATH pabOUnX JHEH CO JTHSI HAIPaBIICHHUS yBEIOMIICHHS;

3) mpencTaBleHWS JOKYMEHTOB, OIPEHCISHHBIX IMyHKTOM 12  HacTosmero
aJIMMHUCTPATHBHOIO PETVIaMEHTA B HEHAUTEKAIHI OpraH;

4) mecolbmozeHre MPeIyCMOTPEHHEIX cTaThél 22 JKMUIUIIHOTO KOmeKca yCIoBHiA
MEPEBOIA IIOMEIICHUS, & UMEHHO:



a) ecld JOCTYIl K NEpPeBOAMMOMY MOMEIICHMAIO HEBO3MOXEH 0€3 MCIOb30BaHMA
IOMEIIeHMH, OGECTIeUMBAIONIMX HOCTYI K JKINBIM IIOMEICHHSM, HIH OTCYTCTBYET
TEXHUYECKas: BO3MOKHOCTH 0GOpYNOBATh TAaKOM JOCTYN K JaHHOMY IIOMEINECHHIO (IIpH
TIEPEBOJIE JKIIIOTO TIOMETIIEHNS B HEXHUIIOE IOMEIIEHHE); ’

6) ecId MepeBOIEMOE MOMENICHUE SBISETCS YacThIO JKHIOTO MOMEIEHUs JHbo
ACIIONB3YeTCs COOCTBEHHUKOM JAaHHOTO IOMEINECHMS MIIM WHEIM IPAXIAHUHOM B KaueCTBE
MeCTa IIOCTOSHHOTO MPOXKHMBaHWSA (IIPX IIEPEBOJE JKMJIOTO IOMCIICHWS B HEXWIOE
IIOMEIIECHHUE);

B) €C/IM IIpaBO COOCTBEHHOCTH Ha IEPEBOAMMOE ITOMEICHHE 06peMeHeHo IpaBaMu
KaKux-I100 JIHII,

I') €CIIM MOCIIE TIEPEBOAA U3 KIIOrO MOMEIIEHHUS B HEXKAIOE TOMEIIECHUE HCKIFOUYEHA
BO3MOXKHOCTB JIOCTYIIa C WCIIOJIb30BAHUEM IIOMEIICHUIA, 06ecIeunBaOMuUX JOCTYIl K
XKHUJTBIM TTOMEIEHUAM;

) €CTIM TIpH IIEpEeBOie KBAPTUPEL B MHOTOKBAPTUPHOM JIOME B HEIIIOE TIOMEIIEHHE
He COOIIIOEHEI CIeIyIomye TpeOOBaHuU:

- KBapTHpa PacloioKeHa Ha IEPBOM STaxke YKa3aHHOTO JI0Ma;

- KBapTHpa PAcIIOJIOKEHa BEIIIE IIEPBOTO 3TaXa YKa3aHHOTO A0Ma, HO MOMEINCHHUS,
PACIIONIOKEHHBIE HETIOCPEACTBEHHO IO/l KBAPTUPOH, IIEPEBOJUMOM B HEXHUIIOE IIOMEIICHHS,
HE SBIIIOTCA XKUIBIMHU,

TaKKe HE JIOITyCKAaeTCA:

- T&PEBOJ XKWJIOTO MOMEIICHAsS B HAEMHOM [JOME COLHAIBHOTO HCIOJIB30BAHMUS B
HEXXWIIOE [IOMEIINECHHE; '

- IepEeBOJ XUJIOrO IOMEIIECHUS B HEXWJIOE IOMEIICHUE B LEAX OCYIIECTBICHHA
PETMTHO3HOM NEATENBHOCTH; o

- TIepEBOJ HEKWIOTO IIOMEIIECHHS B XKUIO€ IIOMEIIEHHE eCIIH TaKOe TIOMEIICHIE HE
oTBeuaeT TPeGOBaHHMAM, yCTaHOBIEHHHIM IlocraHoBnenmem IlpasurenscrBa PO or 28
saBapsa 2006 roma Ne 47 «O6 yrBepkaenun 11omoxeHns 0 IPU3HAHUM TOMCIICHUSA KIIBIM
HOMEIIEHHEM, JKIIIOTO TOMEIEHNs HENPUTOJHEIM IS MPOKMBAHUS, MHOTOKBapTHPHOTO
JIOMa aBapHMiHBEIM M IOJIEKAIUM CHOCY MM PEKOHCTPYKIMM, CaToBOrO JOMa JKHIJIBIM
JOMOM M JKWJIOTO /OMa CaJOBEIM IOMOM» WM OTCYICIBYET BO3MOXHOCTH OOECIICUHTH
COOTBETCTBME TAKOTO IIOMEIEHMS YCTAHOBICHHBIM TPEOOBAHMAM;

5) HECOOTBETCTBHS MPOEKTA HEpeyCTPorcTBa U (WiIK) HepeHJIaHHPOBKI/I ITOMETIEHUS
B MHOTOKEBEDTHUPHOM JOME TpeOOBaHMAM 3aKOHOATENbCTBA.

HeromyueHne WM HECBOCBPEMEHHOE TOMYYEHHE JJOKYMEHTOB, yKa3aHHBIX B ITyHKTE
12 aIMHHWCTPaTMBHOTO perjlaMeHTa M 3alpOoIICHHBIX B TIOCYJapCTBEHHBIX OpraHax,
OpraHaXx MECTHOTO CaMOYIIPaBICHMS W MOIBCAOMCTBEHHBIX I'OCY/@PCTBCHHBIM OpraHaM
WM OpraHaM MECTHOTO CaMOYIPAaBICHHS OPTaHM3AlMX, B PACMOPKCHAN KOTOPEIX
HaXOMIITCA  yKa3aHHBIE IOKYMEHTHl, HE MOXET SBJIATBCA OCHOBaHMEM I OTKa3a B
TIepEBOIE HMIOTO OMEIIEHHS B HEXHIIOE IOMCIICHIE WM HEXMIOTO TOMEIICHHUS B JKUJIOC
[IOMEILEHHUE. %

Ilepeuennb ycJIyr, KOTOpbIe SIBJISIOTCH HEO0X0THMbBIMH H 00s13aTeIHbHBIMH JJIfl
npeocTaBIeHAs MyHANHNNAIbHOM YCIyTH, B TOM 1HCJIe CBeJeHHS 0 JOKyMEHTE
(mOKyMEHTaX), BbIIaBaeMoM (BbIIaBaeMbIX) OPraHA3ANAIMHE, yIaCTBYIOIIAMH B

npeaocTaBieHHA MyHHIHNAILHOA YCITyTrH

19.  Yciayrs, KOTOphIE SBISIOTCS HEOOXOMMMBIMA M O0f3aTENBHEIMA  JULA
IpeIOCTaBICHNS MYHHULIUANIAIBHON YCIYTHU: '



1) ycimyra mo mOArOTOBKE MpPOEKTa IEpeyCTPOMCTBA W (WIKM) MEPEIIaHUPOBKH
IEPEBOAMMOrO IMOMEINEHHSA (B CIIydae, €CIU IEepeyCTpOHCTBO U (MIM) IepeIuIaHUpOBKA
TpeOyroTcs Wi 00eCcIIeUeHUs UCTIONIF30BAHUS TAKOTO IIOMEIICHUS B KQUECTBE JKUIOTO MK
HEXWJIOTO TIOMEIIICHIS);

2) odopmieHHe  JOKyMEHTa,  yOOCTOBEPAIOIEro  mpaBa  (TIOMHOMOYHS)
IIPEJICTABHTENs, B CIIydae, eCili 3a IpeJOCTAaBICHHEM YCIYTH o6palnaeTcs HpeICTaBUTelb
3asBUTEIIA.

Ilopsinok, pa3mMep ¥ 0CHOBaHHUS B3MMaHHUS FOCYAaPCTBEHHOM MONUITHHEI HJIH HHOM
IJIaThI, B3BHMaeMoii 32 peJ0CcTaB/IeHHe MyHHNUNIAJIbHOM yCIyrH

20. IlpemocraBieHWe MYHHIWOATBHOM YCIYIH OCYIIECTBISETCS OECILIATHO,
roCyJapCTBEHHas IONUIMHA HE YIUIAYMBACTCA.

21. llopsanok, pasMep ¥ OCHOBAaHUWS B3WMAaHWS IUIATHI 3a IPEJOCTABICHHE YCIIYT,
YKa3aHHEIX B IIyHKTE 19 HacTOSAIMEro aIMIUHUCTPATHBHOTO perjiiaMeHTa, KOTOPEIE SBIISIOTCS
HEOOXOMUMBIMM U 00A3aTENBHEIMH UL TIPEIOCTABICHUS MYHHIIUIAIBHON YCIIyTH,
BKIIOYAs HMHGOpPMalMIO O METOAMKE pacdyéra pa3Mepa TaKoM IUIATHl OIpENesIeTcs
OpraHU3aLEAMY, IIPENOCTABIISIOIUAMY TaHHEIC YCIYTH.

MakcumaabHBIH CPOK 03KHIAHHS B O4YepelH MPH MOAaYe 3aIMPoca 0 MPeA0CTaBICHAN
MYHHIHIAILHOH yCIyIH, yCJIyrH, IPeAocTaB/IfgeMoil OpraHu3anue, y9acTBYIOIIel B
NpeZoCcTaB/IEHHH MyYHMIIHNAJIbLHOM YCJIYTH, H IPH NOJYYeHAH pe3ybTaTa
NpeI0CTABJICHUS TAKAX YCIyT

22. MaxkcuMansHBIE CpPOK OXHAAHMAS B OuUepeqW IpH I[OJade 3ampoca o
IIPEIOCTABICHUA TOCYNapCTBCHHOM MM MYHULUIAIBHOM YCIyIM WM TIPH TONXYYEHHUH
pesyibTaTa IpeNOCTaBICHNS JaHHOW MYHUIUIIAIBHONA YCIIyTU HE JOJDKEH IPEBEIMATEH 15
MUHYT.

Cpok H HOPAOK PerncTPandy 3apoca 3asABUTE/s 0 IPeJ0CTABICHAN
MYHHIHIAIBHOM| YCIYrd B yCIyTd, IPeJocTaBIfgeMOi opraHa3anueii, y4acTByiomei B

npeJocTaBIeHNH MyYHHIMIAIbLHOM YCIyrH, B TOM YHCJIe B 3JIEKTPOHHO# dopme

23. .3adBjeHHEe O NPENOCTABICHUN MYHHUIMUIAIBHON YCIyTH, IPEACTAaBICHHOE
3ajBUTENCM JIMYHO JMOO €ro IPeACTaBUTENEeM, PETHCTPUPYETCHS YIIOMHOMOYEHHBIM
OpraHoM B reueHye 1 pabodero IHS ¢ JaThl MOCTYIUIEHHS TAKOTO 3asBICHMUA.

24. 3agpieHue O TPEOCTABICHHM MYHUIUNATBLHON YCIYTH, IIpeICTaBICHHOE
3asgBUTENEM JIMOO €ro IPEICTaBUTEIEM Yepes M(DI_I PETUCTPUPYETCA YIOTHOMOUYEHHBIM
OpPraHOM B JIeHb ITocTyIuieHus oT M®II.

25. 3asBieHuWe, IOCTyNHBINEe B 3IEKTpoHHON (opme Ha EII'Y, permcrpupyercs
YIOJIHOMOYSHHBIM OpraHOM B JIeHb €ro TOCTYIUIEHWS B CiIydae OTCYTCTBHA
aBTOMaTHY£CKOM perucTparmm 3amnpocos Ha EIITY.

26. - 3asBieHME, TIOCTyNUBIIGE B  Hepabodee BpeMS, PETUCTPHUPYETCST
YTIOJTHOMOYEHHBIM OPraHOM B TI€PBEIN pabouumii IEHb, CIETYIONMHI 3a THEM €T0 ITOIYIEHHU.



TpeGoBanus kK NOMeMEHAAM, B KOTOPBIX PEI0CTABIAIOTCSH rocy1apcTBeHHbIe H
MyHHIENAJIbHbIE YCJIYTH, K 3aJ1y 0:KHIaHHS, MeCTaM JJisl 3a[l0JTHeHHS 3aPOCOB 0
IIpeIOCTARIEHHHA roCyAaPCTBEHHO HIIH MyHHIMNAILHOM yCIyrd, AHQOPMANHOHABIM
cTeHaaM ¢ 06pa3naMy HX 3aI0THEHHS U NepPeYHeM JOKYMEHTOB, He00X0AHMBIX AJIsl
npeJocTaB/IeHHs Kax/I0il rocyJapCcTBeHHOM HIM MYHHIHUIIAJIBHOH yCIyIrd, B TOM
qrcie K 06ecedeHAI0 JOCTYIHOCTH AJIsl HHBAJIHI0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccmiickoii Menepanun
0 CONHAJIbHOM 3aINnTe HHBAJIHAO0B

27. TloMeIeHus yIOTHOMOYEHHOTO Oprafa Ui PeJOCTaBIeH)s MYHUIUIIAIEHOMN
YCITyTH pa3MeINaioTcs Ha IIEPBOM JTake 3[aHusd, 00OpYyNOBAHHOIO OTACILHBIM BXOZAOM,
160 B OTAEIBHO CTOSIIEM 3IaHUM IS cBOOOJHOrO HocTyma 3asButeneid. Ilepensiwkenie
[0 TIOMEINEHMAM YIIOIHOMOYEHHOTO OpraHa, B KOTOPHIX MPOBOJWTCS IPHEM 3a4BICHUSL U
JIOKYMEHTOB, He JOJDKHO CO3/aBaTh 3aTpyqHEHHWM I JHI. C OrpaHMIeHHBIMU
BO3MOXKHOCTSAMH 310POBbS. :

Ipu. pacmoNOKEeHUN IOMEIIEHNS YIOIHOMOYEHHOTO opraHa Ha BEpPXHEM D3Taxe
CIIEIMAMCTH YIIOMHOMOYEHHOTO OpraHa O0s3aHBI OCYIIECTBIATH IPHEM 3asBUTENCH Ha
IIEPBOM OT@XKE, €CIH II0 COCTOSHHIO 3[0POBbS 3asABUTCIb HE MOXET IIOAHATHCS IIO
JIECTHUIIE.

Ha teppuropuu, Ipuiieraomei K 37aHu0 YIIOJHOMOYEHHOTO OpTraHa, OpraHu3yoTCA
MecTa JJI1 IAPKOBKM aBTOTPAaHCHIOPTHEIX CPEACTB, B TOM YHCIE MECTa Ui MapKOBKU
aBTOTPAHCIIOPTHEIX CPEJCTB MHBANMIOB (He MeHee 10 IpPOIEHTOB. MECT, HO HE MEHCEe
OIIHOTO MecTa), ZOCTYII 3aSBUTENEH K TapKOBOYHBIM MECTaM SBIAETCS GECILIaTHBIM.

[ToMelneHne YIOTHOMOYEHHOrO OpraHa /Ui IpHeMa 3asdBUTeNed o0opyAyercs
MH(GOPMAIFOHHEIME CTEHIAMH, Ha KOTOPHIX pasMelnaercs GopMma 3agBIeHHs C o0pasiom
ee 3aMONHEHUS U TIIEPEYEHh JOKYMEHTOB, HEOOXOMMMBIX JUI1 IIPEJOCTaBICHUL
MYHULIUIIA6HOR YCIyTH.

IMomemenus, B KOTOPHIX OCYIIECTBIFOTCA IOEHCTBHS MO IPEAOCTABICHUIO
MYHUIMIAIBHON YCIIyTH, 06eCIIeurBalOTCA KOMIBIOTEpaMH, CPENICTBAMH CBA3H, BKIIOHAL
JOCTYII K MH(OPMAIIMOHHO - TeJIeKOMMYHMKAIMOHHON ceTH «MIHTepHET», OPTTEXHUKOMH,
KaHIEIIPCKAMY TIPUHAIIKHOCTAMY, HHPOPMAIIMOHHEIMU M CIIPaBOYHEIMY MaTepHaIaMH,
HaramgHOM: MH(OpMalWel, CTYNbsIMH M CTOJAMH, CpEeICTBaMM IIOXKApOTYMICHUA M
OLOBEIIEHNS O BO3HMKHOBEHHH UPE3BEIYAMHON CHTyallMH, TOCTYNIOM K DPErMOHAIBHOM
CHCTEME MEXBEIOMCTBEHHOTO HIEKTPOHHOIO B3aMMOJIECHCTBUS, a TakkKe 00eCreurBacTCA
JHOCTYIIHOCTh JUIs WMHBQINAIOB K YKa3aHHBIM IIOMEUIEHMAM B COOTBCTCTBHM C
3aKOHOIATENECTBOM Poccuiickoli Peiepaiiy O COLUAILHOM 3aIUTe MHBAIALIOB.

3an  OXHMNAHMSA, MecTa JUIS 3allOJHEHHS 3alpocoB M IpHEMa 3asBUTENCH
o6opyJ_'[yIOTc;1 CTYJBSIMH, U (AITH) KPECEIBHBIMH CEKIMAMY, ¥ (MIK) CKAMBAMH.

HHGopMallMOHHEIE ~ MaTepUalsl, [peAHAa3HAYCHHBIE UL HHGOPMUPOBAHKS
3agBuTeNel, O TOPSAJKE NPEJOCTABICHHS MYHHLMNAIBHON YCIyTH, DasMEINaroTcs Ha
MH(OPMAITHOHHEIX CTEHIAX, PAacIIOIOKEHHEIX B MECTaxX, 00SCTICIMBAIOIIX NOCTYII K HUM
3agBuTeNell, ¥ OOHOBITIOTCS IIPM W3MCHEHMH 3aKOHONATENBCTBA, PEryIMpYIOIIEro
IIPEOCTARICHNE MYHUIUIIATEHON YCIYTH, ¥ CIIPABOYHBIX CBEICHHH.

MuGOpMalMOHHEE CTEHAB JO/DKHEI PAclojararhbCs B MECTE, NOCTYyIHOM IJIA
npOCMOTpa (B TOM umMcIIe IpH GONBINOM KOJTUYIECTBE HOCETUTENEH).

Jlns obecreyeHHs JOCTYNHOCTA MONyYeHMs MyHHIMIANBHOH YCIyTH
MaJ10MO6I/IJ'IBHBIMI/I TpyIIaMH HacCeleHHs 3[aHus M COOPYXCHUS, B KOTOPHIX OKa3BIBACTCA
yciyra, o60py/IyloTCs COINIACHO HOPMATHBHBIM TPEOOBAHHAM «CIT 59.13330.2016. Csox



npaBUI. JIOCTYNHOCTS 30aHHMM W COOPYMKEHHM Ul MAIOMOGHIBHEIX IPYNII HaCelCHHS.
AxryanusupoBanHas pemakmus CHull 35-01-2001.

B kabuHere 10 mpuéMy MaIOMOGHIBHEIX IPYII HACEICHHS MMEETCS MEIULIAHCKAS
anTeuka, IuTheBad BOJA. IIpu HEOGXOOMMOCTH COTPYNHUK YIONHOMOYEHHOIO oprasxa,
ocymeCTBJf}nomHﬁ IpUEM, MOJKET BBI3BATh KApPETy HEOTIOKHOM CKOpPOM IIOMOIITH.

Ilpu obpamennu rpaxiaHiHa ¢ HapyMEHHAME (yHKIHH OIIOPHO-IBUTATEIHHOIO
almapara pabOTHUKY YIIOMHOMOYEHHOTO OpraHa NPEeIIPUHUMAIOT CIEAYIONIUE EHCTBHS:

- OTKPHIBAIOT BXOJHYIO JBEPh M IIOMOTAIOT TPaKIaHHHY OecCTIpensITCTBEHHO
NOCETUTH 3/IaHUE YIOIHOMOYEHHOTO OpraHa, a TaKike . 3apaHee IpenynpexaaT o
CYyHIECTBYIGINUX Oapbepax B 3[aHUY, '

- BRUICHSIOT [EJTb BUSUTA IPXKIAHHUHA U COLPOBOXK/IAIOT €ro B KaGUHET 10 IpUEMy
3aABJICHUS, TIOMOTAIOT IPAXAAHWHY CECTh Ha CTYJ HIIH PAacIONaraloT KPEeCo-KOICKY y
CTOJIa HAMIPOTUB CIIEIUATUCTA, OCYIIECTBISIOIIETO IPHEM;

- COTPYIHHUK YIOJTHOMOYEHHOTO OpraHa, OCYIECTBILIOIUN NpUEM, IIPUHHMAET
TP@KNaHMHA BHC OYCPENM, KOHCYIBTUPYET, OCYIIECTBISET HPUEM 3asBIEHHS C
HEOOXONMMBIMU JIOKyMEHTAMHM, OKA3EIBACT IIOMOIIb B 3aIONHEHHH OJIaHKOB, KOMHUPYET
JIOKYMEHTE},

- 1O OKOHYAHWM MpPENOCTABICHWS MYyHUIMIATBHOM YCIYTH  COTPYIHHK
YHOITHOMOHCHHOTO OpraHa, OCYIMECTBIMIOIUA MPUEM, OMOTaeT IPAXIAHMHY MOKHUHYTH
KaOMHET, OTKPHIBAET JIBEPH, COMPOBOKAAET 'PAXIAHAHA 10 BEIXOIA 13 3JaHUSA U TIOMOTaeT
TOKMHYTH 3NaHUE; [EPENAtT rpaXklaHuHA CONPOBOKIAIOIIEMY JIMITy HIIH IO €r0 JKEJIAHHUIO
BBI3BIBACT &BTOTPAHCIIOPT M OKA3BEIBAET COAEHCTBHUE IIPH €TO OCAIKE.

IIpu obpamienuu rpakiaH ¢ HeNOCTATKAMH 3pEHHS pabGOTHUKM YIOJTHOMOYEHHOTO
OpraHa Mpe/IIPUHAMAIOT CIIEAYIOIUE eHCTBUS:

- COTPYIHHK YIIOJHOMOYEHHOTO OpraHa, OCYINECTBIIIOINMN NpUEM, MPHHUMAET
TPKIAHUHA BHC OUCPEIH, NIOMOTAeT COPUEHTHUPOBATHCSA, CECTh Ha CTYJI, KOHCYIBTHDYET,
BCIyX TIPOYHMTRIBACT TOKYMEHTEI H Jajiee 10 HeOOXOMMMOCTH IPOU3BONUT UX BEAady. [Ipu
OOIICHHMM - C [PaXJTAHWHOM C  HEJOCTATKAMHE 3pCHHS HEOOXOAMMO  0O6IaThCA
HCTIOCPEACTBCHHO C HUM CaMHM, a HE C COIPOBOXAAIOINMM €ro JHIOM, B Oecene
TI0JIE30BaTECS. OOBIYHOM Pa3srOBOPHOM JTEKCHKOM, B TIOMEIIEHHH HE CIIEAYET OTXOAUTH OT
HETo 0€3 IpeMynpex IcHNUS;

- COTPYyIHHK YIOIHOMOYCHHOI'O OpraHa OKa3bIBa€T IIOMOIMb B 3aIIOTHEHHU
OJIaHKOB, KOTMPYeT HeOOXOIMMEIE NOKYMEHTHL. JIisi MOMMHCAHMS 3asBICHHS ITOJIBOJTAT
JHCT K aBTOpyUKe IpaKJIaHWHa, OMOTaeT COPMEHTHPOBATHCS M IOANHUCATh GnaHk. [Ipu
He0OXOIUMOCTH BBIIAFOTCS ITAMSITKH IS CIabOBUIAIMNX C KPYIHEIM mpudToM;

- T¢  OKOHYaHWHM TpPENOCTaBICHUS MYHMIMIANGHON  YCIyId  COTPYIHHK
YIIOITHOMOYECHHOTO OpraHa, OCYIIECTBILIOMIMN IIPUEM, [IOMOraeT IpaXIaHHHY BCTAaTh CO
CTyna, BEIWTH U3 KaOWHETa, OTKPHIBAET IBEPH, COMPOBOXIAET IPAKIAHMHA K BBIXOY W3
3/iaHud, M IIPOBOXACT Ha YNHMIy, 3apaHee MNPEedyNpeluB IIOCETHTENS O CYINECTBYIOIIUX
Oapbepax ® 37aHUM, MepeaéT IPaXIAHMHA COTPOBOKIALOIIEMY JHLy WIHA TI0 JKEJIaHUIO
IPXXTaHUHA BEI3EIBAET aBTOTPAHCIIOPT.

Ilpu obpamenny rpaxnanuHa ¢ fedeKTaMu Ciyxa paGOTHHKM YIOTHOMOYEHHOTO
OpraHa npeaIpHHUMAIOT CIEIYIOHE JEHCTRUS:

- COTPYIHUK YIOJTHOMOYECHHOIO OpraHa, OCYIIECTBILIIOINUM NpUEM TIpakmaH ¢
HapyIIEHUEM CITyXa, 00pamaeTcss HEIOCPEACTBEHHO K HEMY, CIIPAIIMBACT O LIEIA BU3NTA U
A€T KOHCYIBTAlMIO PA3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEdH, IIPH 3TOM CMOTPHT B JIHI[O
IIOCETUTEJL, TOBOPUT SACHO, CIOBA MOMOIHACT NOHATHRIMU XKECTAMH, BO3MOXKHO OOIIEHHUE B
MACEMEHHO} (OpMe 60 Uepes mepeBOIIrKa KECTOBOTO S3BIKA (cypmomepeBoIuMKa);



- COTPYIOHHUK YIOJTHOMOYEHHOIO OpraHa, OCYLIECTBIIAIONMA IPHEM, OKa3hIBAaeT
IIOMOIIp U4 COJEHCIBME B 3allONHEHMH OJIAHKOB 3asABJICHUM, KONUPYeT HEOOXOIMMEIE
JOKYMEHTEX.

29. TpeboBanus K KOMGQOPTHOCTM M  JOCTYIHOCTH  TPENOCTABICHUI
MyHUIUIAIEHOW yeiayri B M®I] ycraHaBmuBaioTcs IocTaHOBIeHHeM IIpaBurenscTBa
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O06 yrBepxkaeHun IIpaBui opraHusanyu
JIEATEIFHOCTA MHOTO(QYHKIIMOHAIBHBEIX II€HTPOB IIPEAOCTABICHUSA TOCYIapCTBEHHBIX W
MYHUIUIATBHEIX YCIIyD».

- TIoxa3aTe/Id JOCTYNHOCTH H Ka4YeCTBA MyHHIMNAJIBLHOH YCIyrH

30. KommdecTBO B3aMMOJEHCTBUI 3adBUTENS C COTPYJHHAKOM YIIOIHOMOYEHHOIO
opraHa IIpY IMPEeIOCTABICHUN MyHUIUNAIBHOMU yCIIyTH - 2.

ITpoIomKUTENBHOCTD B3aNMOJENCTBII 3asBUTEIS e COTPYIHUKOM
YIIOJHOMOYEHHOTO OpraHa IpH MPeIoCTaBIeHU! MYHUIUNATIGHOM yciyru - He Gomee 15
MUHYT.

Bo3MoxHOCTE MoydeHus WHGOPMAIMKA O XOA€ IPEeIOCTaBICHUS MyHHIMIIAILHON
YCIYTH, B TOM YHCIE C KCIONH30BaHHMEM HHOOPMAIOHHO - TEJEKOMMYHUKAIIOHHEIX
TEXHOJIOTHH.

31.- HVHeIMEH 1IOKa3aTelsIMHA KayecTBa U I[OCT}’HHOCTI/I MPEIOCTaBICHUS
MYHWITATIAbHOMN YCIIyTH SBIISIOTCS: .

- PacIIOI0KEHHOCTh IOMEIIEHUH YIIOTHOMOYEHHOI'O opraHa | IpeaHa3’HAYEHHEIX
IJIS TIPeIOCTaBICHHS MyHHIWIAJNBHONH YCIYyrW, B 30HE JOOCTYMHOCTH K OCHOBHBIM
TPaHCIIOPTHBIM MaruCTPaJIaM;

- cTemeHb WHOOPMHPOBAHHOCTU 3adBUTENA O IOPSAKES IPEAOCTABICHHUA
MyHMIMIIANBHOW YCIyr# (IOCTYNHOCTh WHGOpMal¥d O MYyHMIMIAIBHOW yCiyre,
BO3MOXHOCTH BEIOOpa crocofa IOTydeHHs HMH(GOpMaluM); HOCTYIIHOCTh OOpalleHus 3a
IpeJI0oCTaBICHHEM MYHHUIMIIAIBHOM yCIyrW, B TOM 4YHCIE IS JIMII C OrpaHNYCHHBIMU
BO3MOXXHOCTSMH 310POBbS;

- CBOEBPEMEHHOCTh IPEIOCTABICHUA MYHHUIIMIIAIEHOM ycnym B COOTBETCTBUH CO
CTaH[IapTOM €€ IIPEIOCTaBICHNUS;

- coOmoJieHHe CpOKOB IIPENOCTaBIICHUS MYHI/IHI/IHaJ'IBHOI/I YCIyTM H CpPOKOB
BEIIIOJIHEHRS. aJMHHUCTPATHBHEIX IIPOIEAYpP TPH TIPEAOCTABICHUM MYHHIMIIAIBHON
yCIyra;

- BO3MOMKHOCTE TIOJTy4eHuss HHGOPMAIMH O XOZ€ IPEJOCTAaBICHUS MyHUIUIATbHOMA
ycIyr; -

- OTCyTCTBHE OOOCHOBAHHEIX JXajlo6 CO CTOPOHBI 3afBHUTENS IO DE3yJbTaTaM
IPeIOCTaBfeHUS MyHUIUIIAIBHON YCIIyTH,

- OTKPHITHI JOCTyNl Ui 3adBHTENEH K I/IH(bopMaI_H/IH O TOpA/IKE M CpOKax
TIpeOCTaRICHHS MYHUIIMTIATEHON YCIyTH, IIOPsiKe 00xXKaloBaHus JekcTeri (Ge3neHcTBis)
YIIOJIHOMOYEHHOTO OpraHa, PyKOBOJHMTENA YIOJHOMOYEHHOrO OpraHa JHOO CIeIMalicTa
YIOTHOMOYEHHOTO OpraHa;

- Haguyue HeoOXOAMMOrO M  JOCTaTOYHOTO  KOJNMYECTBA  CIICLUAIUCTOB
YIIOMTHOMOUYSHHOTO OpraHa, a TAaKKe [OMELICHWM YIIONMHOMOYEHHOIO OpraHa, B KOTODBIX
OCYIIECTBIIETCS [IPHEM 3asBICHU U JOKYMEHTOB OT 3asBUTENEH. -

32. VIOJIHOMOYEHHEIM OpraHOM 00€eCIIeUunBaETCA CO3JaHWe MHBAIMAAM U HHBIM
MAIOMOGHI(EHEIM IPYIIIaM HaCEleHHS CIeIyIOIUX yCIOBHY TOCTYIIHOCTH MyHHITMIIATEHOM
JCIYTH B COOTBETCTBUHM C TPeGOBAHMAMHE, YCTAHOBIEHHBIME 3aKOHONATENBHEIMU ¥ MHBIMH



HOPMAaTHUBHBIMU IIPABOBBIMH aKTaAMU:

- OKa3aHHC WHBAIUJAM INOMOINY, HEOOXOMMMOM MIA IONy4eHUs B HOCTYIHOM IJist
HUX (opMe MHGOPMALMK O NPaBWIaX IPEIOCTABICHUS MYHHUIUIIANBHOU YCIYTH, B TOM
gucie 06 ohpOpMIIEHMM HEOOXOIUMEIX IS ONYUYEHHS MYHHMIMIIANBHOR  YCIyTH
AAOKYMEHTOB, O COBEPIICHUH HMH APYTHX HEOOXOAUMEBIX IS HOIyYCHHS MYyHHITAIIAIBHOMN
YCIIYTH JeACTBUM;

- [pPEeNoCTaBIeHHE MYHHIWNATHHOM YCIyIH MHBAIMZAM IO CIIyXy, IIpH
HEOOXOIUMOCTH, C HCIIONB30BAHHEM PYCCKOTO JKECTOBOTO A3EIKA, BKTIOUAS OGECIICYEHHME
AOITyCKa B MIOMEIIECHUE CYpAONIEPEBOAUMKE, THGHIOCYpIOIEPEBOMIHKA;

- OKas3aHUC IIOMOINY MHBAIKMAM B IIPEOJIOTICHAM GaphepOB, MEINAMOIIUX HOTyIEHHIO
MYHUIUITATBHOM YCIIyIM HapaBHE C APYTUMU JIUIAMH.

33. Ilpu mpenocTaBIEeHUE MYHHUIMTIATHHOM YCIYTH B3aMMOJEHCTBHE 3aSBUTEIS CO
CLCIHATHCTOM YIIONHOMOYEHHOIO OpraHa OCYIIECTBIAETCS IPH JHUYHOM OOpaIeHuH
3asIBUTEINS -

- VI TOMy4eHHs MHGOPMAIMA 110 BOIPOCAM IMPENOCTABICHHSA MYyHHIMNATBHON
yeayru;

- UL TIOJIaYH 3asBJICHUS U JOKYMEHTOB;

- 1% IOJTYYeHUs HHBOPMALIIH O XOJIE NIPEOCTABICHHS MyHULIUIIATBHOMN YCIIyIH;

- JU1% TIOJTYYeHNUs Pe3yIbTaTa PEIOCTaBICHHS My HUAIATBHOMN YCIyTH.

IIpomomKuTeIsHOCTE B3aUMOJICACTBUS 3asBUTEINS co CIELIUAIACTOM
YHIOTHOMOYCHHOI'O OpraHa He MOXKET IPEBLINATE 15 MUHYT.

34. IlpemocTapieHne MyHHIMIATBHONR YCIyTd B M®I] BO3MOXHO NpH HAIUYUH
3aKIIOYEHHOI0 COINIAIICHAS O B3aUMOJEHCTBHH MEXLy YNOTHOMOYECHHBIM OPLaHOM M
M®OII.

YIOJHOMOYEHHBIH opraH  ofeclieunBaeT HH(QOPMHPOBAHHE 3asBHTENEH O
BOSMOJKHOCTH IOTYYCHHA MyHUIUNANBHOW yciayrd Ha 6aze MOII. B cimyuyae mogaum
SABJIICHUA . O TIPCAOCTAaBICHUM MYHHIHUNAIbHOM ycmyrm B MOI] HemocpencTBeHHOE
TIPEI0CTABJICHIE MYHALMIATBHON YCIIyTH OCYIIECTBIIAETCS YIIOJTHOMOUYEHHEIM OPIaHOM.

HHble 7pe6oBaHHS, B TOM YHCJIe yIATHIBAIONIHE 0CO0EHHOCTH IpeJoCcTaBJICHHUS
MYHHEMIATLHOR YCIyId 0 SKCTEPPHTOPHAILHOMY NPHHIUIY H 0CO0EHHOCTH
TiPeIOCTABICHHS MYHHIHNAJBHOHA YC/IyI'H B 3JIEKTPOHHOM (hopme

35. 3asBHTEIb NPENOCTABIACT TOKYMEHTH B OPTaH, OCYIIECTBISIONMN IIEPEeBON
IIOMCINCHHUS, IT0 MECTYy HAaXOXICHHS IIEPEBOJUMOIO IOMENIEHHs HEMOCPEICTBEHHO JHO0
depes M@ B COOTBETCTBHM ¢ 3aKIIOYEHHEIM UMH B yCTAHOBIEHHOM lIpaBHTEIsCTBOM
Poccuiickoit @enepanuy nopsake COrnameHUeM O B3aUMOICHCTBIM.

36. 3asBuTens BpaBe OGPATUTHCS 33 PENOCTABIEHHEM MyHHIMIIAIGHON YCIYIH U
H0JaTh TOKyMEHTHI, yKa3aHHBIE B ITYHKTe 12 HACTOSINEro afMUHUCTPATUBHOIO PErIaMeHTa
B DJIEKTPOHHON ¢opme uepes EII'Y ¢ mCIoONb30BaHWEM 3IIEKTPOHHEIX JOKYMEHTOB,
TIONMUCAHEHIX IEKTPOHHOMN IONUCHEI0 B COOTBETCTBHU ¢ TpeGoBanmsaMu DemepansHOro
3aKkoHa oT (36.04.2011 Ne 63-®3 «O6 371eKTPOHHOM HOAIHCH.

YnoiHOMOYEHHEIR opraH obecrmeurBaeT HHPOPMHpPOBAHHME 3asBHTEIEH O
BO3MOXXHOGTH IIOIy9eHHs MyHULIUIIAIBHOU yoiyru yepes EITY.

' O6pamenne 3a ycmyroift uepes EIII'Y ocymecTBisercs IIyT&EM 3amoiHEHHS

MHTCPaKTUBHOW (opMEl 3asdBneHus (GOopMHpOBaHMS 3ampoca O HPETOCTABICHHM

MYyHHUITUIIABHON YCIYTH, CONEpXKaHHE KOTOPOIO COOTBETCTBYeT TPEOOBAHUSAM (OPMEIL

3a4BJICHUA," YCTAaHOBIICHHOM HACTOSAINMM aJAMUHHCTPAaTHUBHEIM perjaMeHToM) (manee -



3a1poc).

OGpaiienue 3adBUTENS B YIOOJIHOMOYEHHEBIM OpraH yKa3aHHEIM —CIIOCOOOM
obecrieunBAET  BOSMOKHOCTH  HATNpPAaBIEHHS W  ITONy4eHHS  OJHO3HAYHOM M
KOHOHUACHIIMAIFHON WHGOpMAIH, a TakKe IPOMEXKYTOYHBIX COOOINCHHMH M OTBETHOMH
MH(GOPMAIEY B JIEKTPOHHOM BHJE C HCIONB30BAHAEM IEKTPOHHOMN MOIICH B HOPSIKE,
IIPELyCMOTPEHHOM 3aKOHOATENbLCTBOM Poccuiickoii ®eneparym.

37. Ilpu mnpenocTaBI€HUH MYyHHUIMNAIBHONR YCIyTH B BJICKTPOHHOI/I bopme
nocpenctsoM EINT'Y 3asButento obecrneunBaeTCs:

- TmoiydeHue UHGOpMAIK O IOPSIKE U CPOKax HpeIIOCTaBJIeHI/ISI MYHUIIUATIATEHON
YCIIyTH;

- 33IUCh HAa Npu€M B YIOJHOMOYEHHEIM OpraH A [OJAY¥ 3aSIBICHUS H
JIOKYMEHTOB; '
bopMupoBaHUe 3ampoca;
npuEM U PETUCTPAIUS YITOJTHOMOYEHHBIM OPTaHOM 3arpoca U JOKyMEHTOB;
IEIydYeHue pe3yibTaTa IIPeJOoCTaBICHN MyHUIIUIAIBHON YCIIyTH;

- TOJIy4eHHE CBEICHUH O XOJIe BHIOIHEHHS 3aIIpoca.

I[Ipw: HalpaBIEHWH 3ampoca HUCIONB3yeTcs MPOCTas 3JIEKTPOHHAs IOMIUCH, TIPH
YCIJIOBUY, YTO JIMYHOCTH 3asBUTEIIS YCTaHOBIIEHA NP aKTHUBAIIUN YIETHOM 3alKCH.

Pasznen IT1. CocTaB, moc/1e10BaTeILHOCTh H CPOKH BBHINOJTHEHHS
a/IMHHACTPATABHLIX IpoNexyp (aeiicTBHI), TpeGOBaHAS K NOPSAKY HX BHINOJIHEHHS,
B TOM YHCJIe 0CO0€HHOCTH BBHINOJIHEeHHSI aIMAHACTPATHBHBIX NponeAyp (aAelcTBHH) B

: 3JIEKTPOHHOI# (hopme

38. HcuepnsiBaromuii mepedyeHb aAMUHUCTPATUBHEIX IIPOLEAYD:

1) npuem ¥ perucTpands 3adBIEHMA U JOKYMEHTOB Ha IPEIOCTAaBICHHE
MYHULIUAIIAbHOM YCIIyTH;

2) bopMupoBaHWE€ ¥ HaNpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpIaHEI
(opranmsanyu), y4YacTBYIOIOWE B MPEIOCTABICHUW MYyHHIMIIAIBHOM yciayrd (mpu
HEOOXOIUMOCTH);

3) yBezoMiIeHHEe 3asBUTENS O IPEACTABICHMH JOKYMEHTOB M (WiH) MHGMOpMAIWH,
HeoOX0oAUMOMN 17 MpPOBEICHHUA NMEPEyCTPONCTBA M (WIM) MEPEIUIAHUPOBKY MOMEIIECHHUS B
MHOTOKBapTUPHOM JIOME;

4) mpuHATHE PEeIeHus O IMepeBojie WK 00 0TKa3e B MEPEBOJE KUIIOr0 MOMEIIEHN B
HEXUII0€ WM HEXXUIOT0 IOMEIECHUS B )KUII0€ ITIOMEIICHUE;

5) Beiaga  (HampaBlieHWE) JJOKYMEHTOB II0 pe3yjibTaraM IpeJOoCTaBICHUS
MYHHUIIATIAIEHOMN YCITyTH. "

Biiok-cxema IpesocTaBIeHrs MyHUIMNATIBHOHN YCIyTH IPE/ICTaBIeHa B IIPHUIOXKCHIH
1 XK HACTOSBIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY.

H,pneM H PerHCTPANUsA 3asIBJICHAS H JOKYMEHTOB Ha NPeA0CTaBICHHAE
MYHHIHIAJbLHOH yCIyrd

39. OcHoBaHMEM Haydajla BBITIOJHEHHWS aJIMUHUCTPATUBHON IPOLELYPHl SBIAECTCI
ITOCTYIIEHEE OT 3aABUTEIA 3ajBJICHUS U NOKYMEHTOB, HGOGXO}II/IMLIX AT TIPEOOCTaBICHUASI
rOCYJapCTEEHHOM yCIIyTH, B yIoIHOMO4eHHEI! opras, EIII'Y mu6o gepes MOLI.

40. YIpu nvaHOM OGpAIEHUM 3asIBUTENS B YIIOITHOMOUYEHHEIH OpraH CICIUAUCT,
OTBETCTBEHHEIH 3a IPUEM U BEJIa4y JTOKyMEHTOB: ’



- yCTAHABJIMBAET JIMYHOCTH 3aSBUTENA HA OCHOBAHMY JOKYMEHTA, YIOCTOBEPSIOIICTO
ero JIMYHOCTH, PEICTABUTENS 3aBUTENA - HA OCHOBAHWH JOKYMEHTOB, yJOCTOBEPSIOMIMX
ero JMYHOCTH ¥ MOTHOMOYHS (B Cllydae oOpalieHus IPeICTaBUTEN);

- IpoBepseT CPOK JCHCTBHA JOKyMEHTa, YHZOCTOBEPAIOMIETO €ro JMYHOCTh H
COOTBETCTBHME NAHHBIX JOKYMEHTa, YIOCTOBEPSIOLWIErO JHYHOCTH, JaHHBIM, YKa3aHHBIM B
3asBICHAN O COIVACOBAaHWM IIEPEyCTPOMCTBa M (WIM) MEPEINIAHUPOBKA IIOMCIICHUS B
MHOTOKBapFHUPHOM JIOME U MIPUIOKEHHBIX K HEMY TOKYMEHTaX.

B xoje npueMa MOKYMEHTOB OT 3asdBUTENS WM YIOTHOMOYEHHOTO WM JHIA
CIIEIHATACT, OTBETCTBEHHEIM 3a MMPUEM U BbIIa4y JOKYMEHTOB, yTOCTOBEPACTCS, ITO!

1) TEKCT B 3asBIICHAN O IIEPEBOJIE IIOMEIIECHUS MOATAETCS IIPOUTEHHIO;

2) B 3ajBICHMM O MEPEBOAC IOMCIIEHMA YKasaHBl (aMWiIusi, HMs, OTIECTBO
(TMOCIIeIHEE - IPU HaIMuwe) GU3UIECKOro JMIla IM00 HANMEHOBAHUE IOPHANIECKOTO JIUIA;

3) 3adABNeHME O [eEpeBOje  IOMEIIEHHMS  IIOANMCAHO  3aABUTCIEM WM
YIIOJTHOMOYCHHEIH IIPEICTaBUTENIb;

4) mpuararoTes JOKYMEHTHI, HEOOXOAUMEIE i MPEXOCTaBICHUA MYHULAIAIBHOA
YCIOyTH.

IIpy: yCTAHOBIEHHH (HhAaKTOB OTCYTCTBHS HEOOXOIMMEIX JOKyMEHTOB, 0OS3aHHOCTH
10 TIPEJOCTABICHWIO KOTOPHIX BO3NOXKEHA HA 3ajdBUTENs, IIPH HECOOTBETCTBHU
TIPECTABIEHHEIX JOKYMEHTOB TpeOOBaHMAM HACTOSIIETO aAMUHICTPATUBHOTO PErIaMeHTa
- yBEJOMIISET 3aABUTENS O BBIABICHHEIX HENOCTaTKaX B IPEJCTABICHHEIX JTOKYMCHTax M
IpeyIaract MPUHATE MEPHI 110 UX YCTPaHCHHIO.

B ciydae ecnu 3as{BUTENb HACTAMBAaeT HA TPUHATHH IOKYMEHTOB - NPUHAMAET
[pEICTABICHHEIE 3asBUTEIIEM JOKYMEHTHL.

B ciydae eciM 3agBWTENH CAMOCTOSTEIBHO PELIAI MPHHATH MEPHI IO YCTPAHCHUIO
HEJOCTAaTKGB, MOCIE WX YCTPaHEHWS IIOBTOpPHO oOpamaercs 3a MpeIoCTaBICHUEM
MYHUIIUANAMGHONW YCIyTd B IOPSAAKE, IPETyCMOTPEHHOM HACTOSIMUM aIMUHHCTPATHBHBIM
perIaMeHTeM.

ITo OKOHYaHMHM IIpreMa 3asBiI€HMS M MPUIATACMBIX K HEMYy JOKyMCHTOB,
CIIELIMAIACT, OTBETCTBEHHEIA 3a NPUEM MNOKYMEHTOB, BHIIACT 3asgBUTEIIO DACIHCKY B
IIOJNyYEHWH OT HEero NOKYMEHTOB, C YKa3aHMEM KX IIepeYHA M JaThl MX IOJIyYCHUST
YIIOJTHOMOYEHHBIM OPraHOM, a TaKkkKe C yKa3aHWeM IepedHs JOKyMEHTOB, KOTOPEIC OymyT
TOJTy4YEHEI £10 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

MakcuMalbHBIA CPOK BBIIIOJHEHUS aIMHHUCTPATUBHOW IPOIEIYPHl IO MPHUEMY U
PETHCTPallii 3aiBJICHUS O IIEPEBOJE NMOMEINEHMSA W MPIIOKEHHBIX K HEMY JOKyMCHTOB
cocraByger 1 paGouwnii IeHh C MOMEHTA IIOCTYILICHHUS 3as1BICHHS.

Kpurepuii NPUHATHS PEIICHUS: IIOCTYIUICHUE 3asBICHUS O IIEPEBOJE TIOMEIICHUS U
IPUIOKCHEEIX K HEMy JOKYMEHTOB.

Pe3y,15TaTOM aIMHHHCTPATUBHON IIPOLEAYPHl SBISCTCA IPHUCM H PETHCTPAINA
3asBIICHUA © [IEPEBOJIE TOMEIIEHNS W IPUIOKEHHEIX K HeMy JOKYMEHTOB.

Wudopmanus o npuéMe 3asBICHIA O IEPEBOIC MOMCIICHU U MPUIOKCHHEIX K HEMY
JOKyMEHTOB (PUKCUPYETCS B CHCTEME 3IEKTPOHHOTO OKYMEHT0000pOTa 1 (unm) xKypHaie
pervcTpalyy  YIOJIHOMOYEHHOIO OpraHa, IOCIe Yero IIOCTYNHBIIME JOKYMEHTEL
nepeNaloTcs JODKHOCTHOMY JIHILYy U PacCMOTPeHMS U Ha3sHAueHMS OTBETCTBEHHOIO
HCIIOTHUTES.

41. TlpuéM U perucTpanys 3asBICHHA U [OKYMEHTOB Ha IPENOCTaBICHHE
MYHHUITUHATEHOM yCiIyr B popMe IeKIPOHHEIX TOKyMeHToB uepes EINL'Y.

TIpy HanpaBIEHAM 3aABIEHAS O TEPEBOJE MOMEIIEHNS B JIEKTPOHHOH (opme (mpu
HATMUUM TeXHWYECKOM BO3MOMKHOCTH) 3aABUTENI0 HeoOxomumo 3amomuuth Ha EII'Y

Y



JIIEKTPOHHYIO dopMy 3ampoca Ha IpeoCTaBIEeHAEe MyHULIUIIATBHON YCIYTH, IPUKPEITUTE K
3agBIIEHMIO B OJEKTPOHHOM BHIE INOKYMEHTHL, HEOOXOIUMEIE ,Z[J'I}I MPEAOCTABICHUS
MYHUITIIIAIBHON! YCIYTH.

Ha FHTY pasMmemaeTcss obpasel] 3allOJHEHHA JJEKTPOHHON (OPMEI 3afBJICHUA
(3ampoca).

®opMaTHO-JIOTAYECKas TPOBEpKa  CHOPMHUPOBAHHOTO  3aABJICHHA (3ampoca)
OCYIIECTBICTCS ABTOMATHYECKM TOCTE SAIONHCHMS 3aiBHTCICM KaXJIoro u3 Iolei
3JIEKTPOHHOM (opMEl 3ampoca. IIpy BBIABICHMM HEKOPPEKTHO - 3AMOJHEHHOIo IIOJIA
3NIEKTPOHHOM (QOpMEI 3a1poca 3asBUTENb YBEIOMISETCS O XapaKIepe BEISIBJICHHOM OIMMOKU
¥ TIOPSIZIKE €€ YCTPAHEHHUs MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHH)S HETIOCPEICTBCHHO
B 3JIEKTPOHHOM GopMme 3ampoca.

CIeriuaiucT, OTBETCTBEHHEIM 3a MPUEM U BBIAAYY JTOKYMEHTOB, IIPH MOCTYIUICHHAN
3asBJIEHUA A JOKYMEHTOB B DJICKTPOHHOM BHUJIE:

- IpOBEpSAET JNIEKTPOHHBIE 00pashl NOKYMEHTOB Ha OTGyTCTBI/IC KOMITBIOTEPHBIX
BHPYCOB U UCKa)XEHHO! HHOOPMALINH;

- pEerucTpupyer MJOKYMEHTHI B CHCTEME 3JIEKTPOHHOTO JOKyMEeHTo000poTa
YIIOJTHOMOYEHHOTO OpraHa, B JKypHAl€ DPETMCTpaliuy, B CIydae OTCYTCTBUA CHCTCMEI
3JIEKTPOHHOTO JOKYMEHTO000POTa,

- (opMHpYeT U HaNpaBisSeT 3a4BUTEIIO SICKTPOHHOE YBEIOMJICHNUE HCpe3 EIII'Y o
TIOJyUEHIN, X PETUCTPALMY OT 3asBUTENs 3asBIEHHs (3alpoca) U KOMMH JOKYMEHTOB, B
clIydae OTCYTCTBHS TEXHHUECKOH BO3MOXHOCTH aBTOMATHIECKOIO YBEAOMICHHUS 3aABUTEIIA

gepes EIITY;

- HampaBifeT IIOCTYNMBUIME IAKeT JOKYMEHTOB  JODKHOCTHOMY  JIHILY
YIIOJIHOMOYSHHOTO ~ OpraHa I pacCMOTPEHWss W Ha3HAYEHHS OTBETCTBEHHOIO
MCIIOTHUTEIS.

MaKkcUMaIbHEIA CPOK BEITIOJHEHUS aJMUHUCTPATHBHOM npoueﬂypm o TpueMy Hu
peTHCTpaliy 3asBICHAS O HePEeBOJE MOMEIEHNS U NPIIOKEHHBIX K HEMY NOKyMCHTOB B
dbopMe SIEKTPOHHEIX JOKYMEHTOB COCTaBjsieT 1 paboumit J€Hh C MOMEHTA IOIyYCHHUA
JOKYMEHTOB.

Kputepuil IpUHATUS PELICHUS: MOCTYIUICHUE 3asBICHHUA O HCpCBOlIC ITOMEIICHUS U
IPATOKEHHBIX K HEMY JOKYMEHTOB. :

Pe3y/bTaTOM aIMUHUCTPATHBHON IpPONEHYPHl SBIAETCA TIPMEM, DPErHCTparii
3asBIICHUA O MIEPEBOJIC TTOMEITIEHUS U NIPUIIOKCHHBIX K HEMY JIOKyMCHTOB.

42. TIpu HampaBICHUY 3asJBUTCICM 3asBICHUA U JOKYMCHTOB B YTIOJIHOMOYEHHBIN
Oprad MGCPENCTBOM IIOYTOBOM  CBS3M  CIELHMAIUCT  YIOJHOMOYEHHOIO  Oprama,
OTBETCTBEEHEIH 3a MPUEM U BBIAUy JOKYMEHTOB! .

- IpoBepseT MPABHIBHOCTh AJPECHOCTH KOPPECTIOHIECHIMH. Ommbouro (He MO
aJpecy) TpUCIAHHEE IIMCbMa BO3BPAINAIOTCA B  OPraHM3aLHIO IIOYTOBOM  CBA3U
HEBCKPHITHIMU;

- BCKpHIBA€T KOHBEPTHl, IPOBEPACT HaAIU4YME B HHUX 3asBICHAI ¥ JOKYMEHTOB,
00S13aHHOCTEH I10 IIPEIOCTABICHUIO KOTOPHIX BO3JIOXKCHA Ha 3aABUTCIIA; .

- TpOBEpSET, YTO 3asBICHUE HAIMCAHO Pa3bOpUUBO, (l)aMI/IJII/II/I, HMEHa, OT4ECTBA
(Ip¥ HaIAYWK), HAWMEHOBAHME, aIpeC MeCTa JKUTENbCTBA, anpec MECTOHAXOXJICHHA,
HaITMCaHH! OIHOCTHIO; ' )

- [pPOBOIWT IIEPBUYHYIO IIPOBEPKY IPEACTABICHHBIX KOIMM JTOKYMEHTOB, KX
COOTBETCTBME IEHCTBYIOIIEMY 3aKOHOAATENBCTBY, @ TAKKE IPOBEPICT, YTO YKA3AHHBIC
KOIIMH 33BEPEHEI B YyCTAHOBICHHOM 3aKOHOJATEIECTBOM HMOPAIKES;

- IPQBEPSIET, ITO KOIMK TOKYMEHTOB HE MMEIOT IIOBPEXKICHUM, HATIAIME KOTOPBIX HE

%



II03BOJISICT OIHO3HAYHO MCTOKOBATh MX COJAEPIKAHUE, OTCYTCTBYIOT MOMYHACTKH, IPHUIIACKY,
3aY€PKHYTHIE CII0BA, UCTIPABJICHUS.

MakcuMalbHEI CPOK BEITIONHEHMS aJMUHICTPATHBHON MpPOLEAYpHl 10 HpHEMY K
PETHCTpaIuK 3ajBJICHHSL O IEPEBOJE MOMEIIECHNS ¥ IPUIOKEHHEIX K HEMY JIOKYMEHTOB,
NOCTYNMBIIMX IOCPEACTBOM ITOYTOBOM CBA3M, cocTaBiseT | paboumii JeHH ¢ MOMeEHTa
IIOJIyYEHUS TOKyMCHTOB.

Kpurepuii NpuHATHS pelTeHns: NOCTYIUICHUE 3asBICHNAS O IEPEBOJE [IOMEIIEHHs 1
IPUJIOKEHEBIX K HEMY TOKYMEHTOB.

PCSyTBTaTOM aIMUHUCTPAaTUBHON IPOIEAYPHl SABJIAETCS NPUEM M PETHCTPaIys
3ajBJICHHSA O NIEPEBOJIC TIOMCIIECHUS U IIPUIOXKEHHBIX K HEMY JIOKYMEHTOB.

Wudopmarms o mpuéme 3agBIeHNS O IEPEBO/E MOMENIEHHS U IIPUIOKEHHBIX K HEMY
NOKYMEHTOB ~ (GUKCHpyeTcs B CHCTEME  JIEKTPOHHOIO  JOKyMEHT00GOpOTa
YIOTHOMOYECHHOIO OpraHa, B JKypHajle PETMCTPAIlUH, B CIydae OTCYTCTBHS CHCTEMEI
3IIEKTPOHHOIO TOKYMEHTOO00POTA.

B neHp perucrpanuy 3asBIeHHS O IEPEBOE NOMELIECHUS U TIPUIOKEHHEIX K HEMY
JIOKYyMEHTOB, CHIEIUATHICT, OTBETCTBEHHEIN 32 npruéM JIOKYMEHTOB, ITepeaa&T MOCTYIIUBINNE
JOKYMEHTBL JO/DKHOCTHOMY JIALY YIIONHOMOYEHHOTO OpraHa Jyis paccMOTpeHUs u
Ha3HAYECHMs OTBETCTBEHHOTO MCIIOJIHHUTENS.

DopMApOBaHHe M HANIPAB/IEHHE MEKBEeJOMCTBEHHbIX 3aIIPOCOB B OPTaHbI

(opranmaunn), Y4acTBYIOINHE B MPeJOCTaBIEHHA MyHHIHOAJIbHON ycayra (Ipa
¢ HE00X0AMMOCTH)

43.  OcHoBahmmem 11 Hadala aJMUHHCTDATHBHOM MpPONENYpH SBILETCA
HCTIPE/ICTAB/ICHUE 3asABUTENIEM [OKYMEHTOB, INPEIyCMOTPEHHBIX MOANMYyHKTaMH 2, 3, 4
IyHKTa 12 HacTOAIEro afMIUHICTPATABHOIO PErIaMEeHTA.

JIOMKHOCTHOE JIMIIO YIIONHOMOYEHHOTO OpraHa IpM IIONYYeHHH 3asABICHHS O
IIEPCBOJIC MOMEIIEHNS ¥ NIPIIOKEHHBIX K HEMY JIOKYMEHTOB, IIPOBOJIUT WX TIPOBEPKY.

B ciyuae, ecnu cnenuanicroM GyAeT BEIABIEHO, YTO B IIepeyHe MPEICTaBICHHEIX
3aJBUTEIIEM TOKYMEHTOB OTCYTCTBYIOT JOKYMEHTEL, IIPEyCMOTPEHHEIE MOIMYHKTaMu 2, 3,
4 myHKTa 12 HACTOAIIErO aJIMUHHCTPATMBHOTO DETrNIaMEHTA, NPUHHMACTCS DELICHHE O
HATPaBJICHXH COOTBETCTBYIOIUX MEKBETOMCTBEHHEIX 3aIIPOCOB.

Me:xBe1OMCTBEHHEIE 3aIIPOCH! HANIPABIIIOTCS. B CPOK, HE MPEBHIITAIOMMIM 3 paGounx
JHEH CO IHs PETUCTPAllMK 3asABJIECHUA O IIEPEBOIEC [OMENICHUS M MPUIOKEHHBIX K HeMy
JIOKYMEHTOB OT 3asABUTEJIS.

HarpaBrienve MeXBEJOMCTBEHHBIX 3allpOCOB OCYIIECTBIAETCS B DIEKTPOHHOM
(opMe ¢ . HCIONB30BAHWEM €OUHOM CHUCTEMBI MEKBEIOMCTBEHHOIO 3IIEKTPOHHOTO
B3aMMOJICHCTBUA M IOAKIIOYEHHOM K HeM PEeruoHalbHOM CHCTEMBI MEXBEJOMCTBEHHOTO
SJIEKTPOHHOIO B3aMMOIEHCTBH.

Crenpanucr 00s3aH TNIPHHATH HEOOXONMMBIE MepHl I IMONTydeHHS OTBETa Ha
MEKXBETIOMCTBEHHEIE 3alIPOCH] B YCTAHOBIEHHEIE CPOKH.

B ciaydae He moCTymneHHs OTBeTa Ha MEXBEIOMCTBEHHBIH 3alpoc B CPOK,
YCTaHOBJIGHHBIA ITYHKTOM 15 aJIMMHHCTPAaTUBHOTO DPEriIaMEHTa, MPUHHUMAIOTCS MEpHl B
COOTBETCTBMU IOAMYHKTOM 3 IyHKTa 38 HACTOSINEro aAIMHHACTPATUBHOIO PErIaMEHTa.

Kpurepuli npuBATHA peIleHNUs: HENpeICTaBlIeH)e IOKYMEHTOB, MPELYCMOTPEHHEIX
noILHyHKTa}M’I/I 2, 3, 4 mynKTa 12 HaCTOSAIIEro aIMHHUCTPATUBHOIO PErTIaMEHTA.

Pe3yisTaroM anMMHHCTPAaTHUBHOM IIPOIEAYPH SBISETCS IONYy4EeHHE B pPaMKax
MEKBEIOMCTBCHHOI'O 3JICKTPOHHOI'O B3aWMOJAEUCTBUS NOKYMEHTOB (MX KOIMH WX



CBEIIEHUM, COJEpKAIMXCS B HUX), HEOOXOAMMEIX Ui IMPEAOCTaBICHUS MYHUIMINAIbHOU
YCIIYTH 3asBUTEIO, 160 TOTyYeHne HHYOpMAINK, CBUIETENBCTBYIOMIEH 06 OTCYTCTBUY B
PACIIOpSDKCHMHM ~ OpraHoB  (OpraHmsamuii), — ydJaCIBylOIMX B  IPEJIOCTABICHUH
MYHHIUIATBHOM YCIyTH, JOKYMEHTOB (MX KONHWI WM CBEAEHWH, COAepKalUXci B HUX),
HEOOXOAMMEIX JUIS PEIOCTABICHUS MYHHUITATIAIEHOM yCITyTH.

duxtammsa  pesyibraTa BHIIIONHEHWS aIMUHHUCTPATHMBHOW  IIPOIEAYPHl  HE
TIPOU3BONTCAL.

IpunsTHE pemieHnus 0 mepeBoe WM 00 0TKa3e B EPEBO/IE KHJIOT0 NMOMEIIeHAN

B HEXHUJI0€ H HEKUJIOTO MOMEIEeHHS B JKHJI0€ IIOMeIeHne

44. OcHOBaHMEM Ul Hayala aJMUHUCTPATUBHOMN IPOILEAYPH SBISETCS MOTyICHHE
YIOJTHOMOUYSHHEIM OpraHOM [OKYMEHTOB, VyKa3aHHBIX B IIyHKTe 12 HacTOAMEro
aIMUHUCTPATABHOIO pErJIaMEHTa, B TOM UHCIEe II0 KaHalaM MeEXKBEJOMCTBEHHOTO
HH(bopMauHOHHoro B3aMMOJIeHcTBUA, JHO0 WHGOPMALUK, CBUAETEIBCTBYIOMmER 00
OTCYTCTBHH B PacIOpsSKEHUM OPraHOB (OpraHM3aIlMif), yJacTBYIOIUX B IPENOCTaBICHUN
MYHUITUITAZBHOM YCIyTH, TOKYMEHTOB (MX KONHWM WJIM CONEPXKAIMUXCA B HUX CBEICHHN),
HEOOXOIUMEIX IS TIPEIOCTaBICHIS MyHHUITUITATHEHOU YCITyTH.

OTBETCTBEHHEIM 34 BHIIOIHEHWE aJIMUHHCTPATHUBHOMN [pOLEAyPEl  ABIACTCA
JIOJDKHOCTEOE JIUIO YIIOJTHOMOYEHHOT'O OpraHa. o

CrelialuCT TPOBOJUT aHAIW3 IPEACTABICHHBIX JIOKYMGHTOB Ha HaJIM4ue
OCHOBaHUH Ul MPUHATHS PEIIeHU, U MOATOTABIUBAET IIPOEKT PEINCHUS O IIEPEBOJE MK
00 OTKa3e B IEePEBOJIC KIJIOTO ITOMEINEHHS B HEXWIOC U HEXXUIOrO IMOMEIIEHNS B JKIIOE
noMelneHne mo hopme, yreepxaéHHoM mocranopienueM [IpapurensctBa PO ot 10.08.2005
Ne 502 «O6 yrBep:kacHHH GOPMBI YBEIOMIIEHHUS O IepeBoe (0TKa3e B IEPEBOJE) JKUIOTO
(HEXXUJIOT0) TIOMEIECHUS B HEXMIOE ()KMJIOE) TTOMEIEHUEY.

IIpu: mocTymieHr B YIIOJTHOMOYEHHBIH OpraH OTBETa OpraHa IOCYyIapCTBEHHOM
BIACTH, OpraHa MeCTHOTO CaMOyIpaBieHHsS Ju00 IIOABEIOMCTBEHHOM  Oprasy
rOCYJapCTBEHHOM BIACTH WM OpPraHy MECTHOTO CaMOYIIpaBI€HHMS OpraHM3allii Ha
MEKBEIOMCTBEHHBIN 3aIpOC, CBUAETEIHCTBYIONIEr0 00 OTCYTCTBHHM JOKyMEHTa W (HIH)
uHDOpMaIKH, HEOOXOMMBIX JIIS IepeBojia XKUWIOTO IOMEINEHNS B HEKHUIOE ITOMEIECHUE
WIM HEXKFJIOTO0 IIOMENEHHS B JKWIOE ITOMEIICHHE B COOTBETCTBHM C IIyHKTOM 12
HACTOSIIEr0 aJIMHHHACTPATHBHOTO PETNaMEHTa, ¥ €Ci COOTBETCTBYIOIMHA JOKYMEHT HE
IpeACTaBIeH 3asBUTE]IeM IO COOCTBEHHOU WHMIIMATHBE, YIOJIHOMOYEHHEBIH OpraH IIOCIe
IOJTydeHHUs yKAa3aHHOTO OTBETAa YBEIOMISET 3asBUTENS O IMONYYSHHH TaKOro OTBETa, U
IIpe/jIaraet 3asBUTENIO IPEACTaBUTh JOKYMEeHT U (WiK) HHGOpMAIHIO, HEOOXOIUMEIE It
IPOBEJCHHS IEPEBOAa JKUJIOTO IMOMEIEHHS B HEXWIOE IOMELICHHE WM HEXHUIOIO
IOMEIEHNST B JKWIOE IIOMENICHHE B COOTBETCTBHM C IIYHKTOM 12 HAcTOAIIETO
aIMUHHCTPATUBHOTO perjaMeHTa, B TeUeHHWe MSTHAAIATH pabouux JHedl co JHA
HaIpaBJICHUS YBEIOMIICHUS.

IIpy. HENpeNCTABIEHMM  3asSBUTENEM  JOKYMCHTOB,  HEOOXONMMBIX  JUIA
NPEeIOCTaBiCHAS MYHHWIMIOAIPHOM YCIOyrH, B yKa3aHHOM Cily4yae, CIICHHAIHCT
COOTBETCTBYIOINEr0 OTAENa IIOArOTaBIMBAeT INPOEKT pelleHHMsa o0 OTKase B IEpPEBOiIE
KMJIOTO TIQMEIIEHHS B HEXWIOE IOMENIEHME WIM HEXWIOr0 [OMEINSHHS B JKUIOE
MOMEIIEHHE.

Pemenrie 06 oTkasze >KWIOTO ITOMEIMIEHHWS B HEXWIOE MOMEIIEHUE HIIH HEXHIOTO
HOMEIIEHNS B JKUIOE MOMEIIEHHE JODKHO COIEp)KaTh OCHOBAaHMS OTKa3a C 00S3aTelBHOM
CCBUIKOM Hg HapyIIeHUS. '



Pemetne o nepeBoge mwim 06 oTKase B IIEPEBOIE JKIIIONO TIOMEINECHUS B HEKUIOE
IIOMCIICHUES WIH HEKWIOTO IOMEWIEHHA B JKWIOE IOMEUICHHE MOIIHCHIBACTCS
AOIDKHOCTHEIM JTMI[OM YIONHOMOYEHHOrO OpraHa B JIBYX OK3€MIUIApaX M Iepemaércs
cneuuannci » OTBETCTBEHHOMY 3a IIPUEM-BEIIaYy JOKYMEHTOB.

B ciydae mnpencraBneHms 3asBieHMS O IIEPEBOJIC TIOMEINEHUs dYepe3 MOI]
JOKYMEHT,  TI0ITBE K TAIOIIHiA [IpUHATHE DEINCHUS, HampaBisgercs B M®II, ecau wumoit
CI0COG €ro TIONyUeHNs He yKa3aH 3aSBUTEIIEM.

MakcuManbHEIM CPOK BBIMONHEHMS aIMUHUCTPATHBHOM IPOLENYPHl IMPUHATHS
peIICHNs O IEpeBofe WiaM 00 OTKase B MEPEBOJAE KWIOTO TOMEIEHHS B HEXWIOE U
HEXUJIOTO TIOMEINCHHUS B XKIIOE IIOMEIIEHHE HE MOKET MPEBEIIIATE CPOKa IATH JHEH CO
AHA  TIPELRCTABICHUA B yNIONHOMOYECHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO
TIPCACTABJICHUIO KOTOPHIX B COOTBETCTBHH C IyHKTOM 12 HACTOALIETO aMHHHCTPATHBHOTO
periiaMeHTa BO3JI0JKEHA Ha 3asBUTEIIA.

Kpurepuit npunsatus permenus: uaiuume (OTCYTCTBHE) OCHOBAHMH Ul OTKa3a B
HPEAOCTaBACHUN MYHWIMIIAIBHON YCIyI'H, IPeIyCMOTPEHHBIX IIyHKTOM 16 HACTOSINEro
aJIMHHHCTPATHBHOTO PETIIaAMEHTa.

Pe3yinsTatoM  aJMHHECTPATHBHOMN IPOLEypPhl  ABISETCd  HOCTYIUIEHHE K
CIELUATUCTY, OTBETCTBEHHOMY 3a IpUEM-BBIIaYy OKYMEHTOB, PEIICHHS O MEPEBOJE MU
00 OTKa3se B IIepPeBOJE KIIOTO HOMEINEHHS B HEXIIOE U HEKIIOTO IIOMEIIECHUS B JKHIIOE
[IOMEIIEHHE.

Pe3yJibTaT BEINOMHEHNS aJMHHMCTPATMBHON IPOLELYPHI duxcupyercs B cucreMe
3IEKTPOHHOTO AOKYMEHTO000pOTa YIIONHOMOYEHHOTO OPraHa, XypHajle PerUCTPALIHH.

Brigada (HanpaB/ieHHe) JOKYMEHTOB 110 Pe3y.JIbTATaM NnpeaocTaBJ/IeHAS
: MYHHIIHIAJILHOH yCIyru

45. ;Beijaua (HampaBleHHMe) JOKYMEHTOB MO pe3ylNbTaTaM IIPEfOCTABIIEHHS
MyHHIUIIAZEHOW YCIIyIH B YIIOTHOMOYEHHOM OpTaHe.

OcHoBaHWeM MId Hadana NPOLEAYPH BEJAYM NOKYMCHTOB SBIAETCS HANMIHE
CHOPMHPOBAHHBIX ~ TTOKyMEHTOB,  SBISIONIMXCS  PE3Y/IbTATOM  IIPEOCTABJICHHS
MYHUITUIIAIEHON yCITyTH.

/Ui NONMY4eHUs pe3yTbTAaTOB INPEAOCTABIEHUS MYyHWIMNATGHOM YCIYTH B
OymaxxHOM Buje U (WJIH) [7Is CBEPKH SJIEKTPOHHEIX 06Pa3oB JIOKyMEHTOB C OpUTHHAIAMH
(py HaIpaBIEHWH 3ampoca Ha NpefoCTaBleHue ycayru uepes EINY (upH Hanudum
TEXHUIECKOH BO3MOXXHOCTH) 3aBUTENb HPEIBSIBIAET CIIETYIONIHIE JOKYMEHTHI:

1) moxyMeHT, y0CTOBEPSIOIIMIA TUYHOCTD 3aSBUTEIIS;

2) IOKYMEHT, TOATBEPXKIAIOIIMHA I[OIHOMOYMS TPEACTABMTENS HA [IOIYICHHE
AOKYMEHTOB (€CITH OT IMEHH 3asBUTEIIS ASHCTBYET IPEICTABHTEb);

3) pacnmcKa B HONYYEHUH JOKYMEHTOB (TIPU €€ HATHUHH y 3asBHTEs).

46. CrenuanucT, OTBETCTBEHHEIH 3a IPHEM W BEIAYy JOKYMEHTOB, IPH BEIIAYe
pe3yIbTara IpeIOCTaBICHNUS YCIyTH Ha OyMaXXHOM HOCHUTEIIE:

1) yGTaHaBTMBAET TUGHOCTD 3aBUTENS TUO0 €ro IIpEeICTABUTE]IS;

2) mpoBepseT IpPaBOMOYMS MpPEICTABUTENS 3asIBUTENS IEHCTBOBATH OT HMMEHH
3asABHUTENS IPU ITOTYUYSHUH TOKYMEHTOB;

3)BBIIAaeT MOKYMEHTEI;

4) peructpEpyeT  GakT BEIJAa4M  JOKYMEHTOB B  CHCTEME  SIEKTPOHHOIO
JIOKyMEHT0900pOTa yIIOITHOMOYEHHOTO OpraHa U B ypHaIle PErHCTPALIHLL; -

5)OTKasBIBACT B BhIAYE PE3yJIBTATA NPENOCTABIEHMS MYHHIHIAIBHOM YCIyITH B



ClTydasx:

-3a ‘BEIaUel JOKYMEHTOB OOpaTWIOCH JIHIO, HE ABIIAIONIEECS 3asBUTENEM (€T0
TIpECTaBATENeM);

- obfaTuBIIEeCs JTHLO OTKA3ANOCh NPCABSBUTH JOKYyMEHT, yIOCTOBEPAIOIIUMA €ro
JIMYHOCTb.

B ciydae mojauu 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHIC IOCPEICTBOM
EIII'Y ¥ yKasaHWd B 3alpoce O IIONYYCHHH pe3yibTaTa MPENOCTABICHHA YCIyId B
3IEKTPOHHOM BHJIE, CIIELIUANICT, OTBETCTBEHHEIH 32 IIPHEM M BhIIATy OKyMEHTOB:

1) y¢TaHABNMBAET IMYHOCTH 3ASBUTENS MO0 €ro MPEACTABUTENLS,

2) mpoBepsieT TpPaBOMOYMS IPEICTABUTENS 3asfBUTENA [EHCTBOBATE OT WMCHH
3asBUTEIIS IIPH TOIyYEHUH JOKYMEHTOB,; ' '

3) cBepseT 3IEKTPOHHEIE 00pa3ssl HOKYMEHTOB C OpUIMHATIaMH (pu HanpaBJICHUA
3arpoca ¥ J{OKyMEHTOB Ha IIPEIOCTaBICHHE yCIIyTy Yepes EITY;

4) yBeIOMIISIET 3asBUTENA O TOM, YTO PE3YIBTAT NPeNOCTaBICHUA MYHHIIUATIATBHOM
yeiryry GyeT HalpaBiIeH B IMIHEIH KaOHHET Ha EII'Y B hopMe 3IEKTPOHHOT0 JOKYMEHTA.

[Ipyw YCTAQHOBIGHHMM  PACXOXICHUH  SIEKTPOHHBIX 00pa3oB  JOKYMEHTOB,
HAIIPABIEHHBIX B 3JIEKTPOHHOM (OpMeE, C OPUTHHATIAMHE, PE3YJIBTAT IPEJOCTABICHNS YCILyTH
3agBUTENIO, He Hanpassercs gepes EINT'Y, o 9&M COCTaBIACTCS aKT. "

B ciyuae, ecily TIPUHSTO PElICHHE O TIePeBOAe WM 00 0TKase B IEPEBOAC KUIIOTO
OMEIIEHKS B HEXXWIOE ¥ HEXUIOTO MOMEMEHN B JKUIOE IOMEINCHNS, NaHHOE PEIICHUC
CKAaHUpYeTes W HampaBisiercs 3asBuremo depes ELIY nubo Hampasisierca B (opme
3IEKTPOHHOTO JOKYMEHTa, MOJNHMCAHHOTO 3JICKTPOHHOHU [OIIUCHI0 B JTMUHBIM KabuWHET
sasBuTend ‘Ha EIIIY. JlaHHOe pelleHHe BHINAETCA WIM HANpPaBIACTCA 3ajdBUTEMO HE
O3/HEE YeM depe3 Tpu pabodux JHA CO JHS MPUHATHA TaKOro PEImCHMS U MOXCT OBITH
00KATOBAHO 3asBUTENIEM B CyJEOHOM IOPSIKE. ,

MaKCHMATBHE CPOK BHITOJHEHWS NAaHHOM aIMUHACTPATHBHOH IIPOLCSYPE!
cocraBiget 3 paboumx OHS CO JHA NPUHATHA PEIICHUS O TEPEBONC MK 00 oTkasze B
TIEpEBOJIE YIIOTO IOMEIIEHNS B HEXUIOS M HEXMIIOTO TIOMEIICHHA B HKITO0C ITOMEIICHHUE.

Kpurepuit NpUHATAS PENICHHUs: [PUHATHAC PEMICHMS O IHEPEBOIC WX 00 oTKa3e B
IIepEBOJIE KMIIOTO IOMEINEHHS B HEXXMIOE U HEKAJIOTO IIOMCIICHHAA B SKIJIOE TIOMEIIECHHE.

Pe3yubTaTOM aIMUHHACTPATHBHOM MPOLEAYPH! ABJIACTCA BhlJada MM HAlpaBICHUC
10 afpecy; YKa3aHHOMY B 3adBIICHUN, 6o gepes MOL], EIN'Y 3as4BUTENIO TOKYMCHTA,
[IOATBEP XK FAIOIIETO IPUHATHE TAKOI0 PEINCHUS.

Pe3y/IbTaT BHINONHCHHS aJMAHWCTPATHBHOHM MPOLE/IyDEI ¢duKcupyercs B CHCTEME
3JIEKTPOHHOTO JIOKYMEHTO000pOTa YIIOMHOMOYECHHOTO OpraHa 1 B JypHaJIC perucTpaLym.

Pazgea JA'A (I)OprI KOHTPOJIA 324 HCIoJIHEHAEM aJMHAHHCTPATHBHOIO perjiaMeHTa

47. TIopsoK OCYIIECTBIEHHs TEKYIET0 KOHTPOILT 32 cOBITIOIEHUEM U UCIIOTHECHUEM
OTBETCTBEHHBIMY JOJKHOCTHEIMY JIMLAMH IIONOXEHHH HACTOAMET0O aJMUHMCTPATHBHOTO
perjiaMeHTa ¥ WHEIX HOPMaTHBHEIX IIPABOBEIX aKTOB, yCTaHABJIMBAIOIMX TpeOoBaHUA K
TIPEIOCTABJICHAI0 MyHUIUNIANIBHOM YCITYTH, & TAkke MPUHATHEM HMU peIIeHUA.

Tekylmmii KOHTPOIb 3a COOIOACHUEM M WCIOIHCHHUEM JO/DKHOCTHBEIMH  JTUITAMU
YIIOJIHOMOYSHHOI'O OpraHa y4éra OJIOKEHMI JaHHOro aJMUHUCTPATUBHOIO PErilaMeHTa U
WHBIX HOPMATUBHEIX IIPABOBEIX aKTOB, YCTaHABINBAIOIIMX TpeboBaHUA K MPEIOCTaBICHHUIO
MyHHUIMIAIEHON YCIyTH, 8 TaKKe IPUHITHEM UMH pemeHuit (nanee - TeKyImui KOHTPOIb
JeATebHOCTH) OCYIIECTBIIAET JOIDKHOCTHOE JIUIO YTIOMHOMOYCHHOTO OpraHa.

Texymmii KOHTPOJIb OCYIIECTBICTCA IyTEM MPOBEACHHA IPOBEPOK COOMIONECHU U

P



HCIIONHEHKA ~ NOJDKHOCTHBIMYM  JIALIAMHA W COTPYJHHUKAMHU TIONOXEHHH HACTOSIIEro
aAMAHUCTPATUBHOT'O PETNIaMEHTa M HHBIX HOPMATHABHEIX IIPaBOBEIX aKTOB,
YCTaHaBIMBAIOMKIX TPEGOBAHKS K TIPELIOCTABIEHIIO MYHHLUNATBHOM YCITyTH.

Hopsmoxgﬁ H IEPHOAMHOCTE OCYIIECTB/ICHHAS IIAHOBLIX H BHEILIAHOBBIX NPOBEPOK
HOJHGTEI H KaeCTBa NPEI0CTABICHAS MyHHIUIIAILHOMR YCIyTH, B TOM YHCJIe
HOPAI0K | GOPMBI KOHTPOJIS 32 MOJIHOTOH H KAYeCTBOM NpeAoCTaBJICHAA
MYHAIUIAJbHON YCJIyTH

48. KOHTpOIb 3a MOMHOTON U KAaYeCTBOM IPEIOCTaBICHUS MYHHUIUIIAIEHOR yCIyru
BKJIFOYACT B Ce0f IPOBEACHHWE NPOBEPOK, BEISBICHHE U YCTpaHCHHE HapyIICHU# MNpaB
3ajABUTE/ICH, IPUHATHE PENICHUN U MOATOTOBKY OTBETOB Ha HX oOpaImeHus, comepkamue
KaIOOE! Ha IeUCTBHA (6e31eliCTBHE) COTPYXHHUKOB. A

IIpogepkr TONMHOTEL ¥ KadecTBa MPELOCTABIEHHS MYHUITUIATIBHOR  yCIyru
OCYIIECTBJIAIOTCS HA OCHOBAHUH PACIIOPSDKEHUH YTIOJTHOMOYEHHOT'O OpraHa.

IIpoBepKku MOryT GBITH IUIAHOBEIMM Y BHETUIAHOBEIMIL Ilopamox u mepuoguuHOCTH
TUIAHOBRIX TIPOBEPOK yCTAHABIMBAKOTCS PYKOBOJMTENEM YIIONHOMOYEHHOTO OpraHa. Ilpn
IIPOBEPKE pacCMaTpuBalOTCS  BCE  BOIPOCH, CBA3aHHEIE C  IPEJOCTABICHHEM
MYHHUIUIATBHOM  YCIYTM  (KOMILIEKCHEIE IPOBEPKH), WM OTHEIbHEIE  BOIPOCEHI
(TeMaTHYeCKUe IPOBEPKH). :

BHeIIaHOBEIE [IPOBEPKU INPOBOATCSA I IPOBEPKM (haKTa yCTpaHEHUs paHee
BBIABJICHHRIX HAPYLICHWUH, a TAKXKE B CITydae MOTyYeHHS Kalo6 Ha JelCTBHIS (6e3neiicTBue)
COTPYIHUEKSB. IIpOBEPKH Takoke POBOISLTCS 10 KOHKPETHOMY 0GDALIEHHIO 3aSBHTELS..

Ilep#oMMYIHOCTE OCYNIECTBICHHS ILTAHOBEIX IIPOBEPOK - HE pPEXE OIHOrO pas3a B
KBapTaJl.

OTBeTCTBEHHOCTD KOKHOCTHBIX JIHI[ YIIOIHOMOYEHHOI0 OpraHa 3a pelieHHs H
AeficTBHUs (De3elicTBHE), IPHHAMAaEMbIe (ocymecTBiIsIeMBbI€) HMH B X0/1€
OpeJoCTaBJIeHA MyHHIHNAJIbLHON YCIyrH

49. ilo pesynbTaTaM IIPOBEPOK B CIIy4ae BEIABJICHHS HapymICHU# TOJ0XEHHMA
HACTOAIET0 aJMUHHUCTPATHBHOIO PEITaMEHTa ¥ WHBIX HOPMATUBHEIX TPAaBOBEIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBaHMA K IPEJOCTABIECHHIO MYHHUIANAIBHON YCIIyI', BUHOBHEIE
COTPYIHUKA © JO/DKHOCTHBIC JIMLAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATE15CTBOM Poccuiickoit @eneparyu.

CoTpynHWKM, OTBETCTBEHHBIE 3a IpUEM 3adBiCHHE U JOKYMEHTOB, HECYT
TICPCOHANEXYIO  OTBETCTBEHHOCTh 3a COONIONEHHE CPOKOB ¥ TMODAAKA IpHeMa |
PETUCTPAIY JOKYMEHTOB.

CoTpynHuKE, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB HECYT IEPCOHATBHYIO
OTBETCTBEHHOCTE 32 COOIIO/IEHHE CPOKOB M HOPSAKA ODOPMIEHHS JOKYMEHTOB.

CoTpy/HUKH, OTBETCTBCHHBIE 3a BBIJAUY (HampaBneHHE) NOKYMEHTOB, HECYT
TICPCOHAJILHYIO  OTBETCTBEHHOCTE 3a COOMIONEHME MOpSAIKA BEIAYM (HAIIPABICHHUS)
JOKYMEHTCB.

JIOTXHOCTHOE JIMIIO, MOAMMCABIIES OKYMEHT, C(hOPMHPOBAHHEIN O PE3yIBTATaM
IIPEJOCTABJICHUS MYHHLMNATEHOM YCIYIH, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
TIPaBOMEPHOCTE IPHHATOrO PEIICHHUS U BbAady (HANpaBIeHHE) TAaKOro AOKYMEHTa JIHLLY,
IPECTaBUENIEMY (HAIPaBHUBIIEMY) 3asBICHHE.

llepgonanbHas OTBETCTBEHHOCT COTPYIHHAKOB U JOIDKHOCTHBIX JIHI] 3aKpeIUIIEeTCS B



MX JOIDKHOCTHBEIX WHCTPYKIMSX B COOTBETCTBHH C TpeOOBaHMAMH 3aKOHOJATENBCTBA
Poccuiickoit @enepalun.

TloJ10KeHES, XapaKTepHU3yIoIre TPeGoBaHASA K NOPAAKY H opMaM KOHTPOJS 32
IpeJocTABJIeHHEM MYHHIHIAILHOH YCIyrH, B TOM YHCJIe CO CTOPOHBI IPax/iaH, AX
t o0bequHEHH U Opranu3anui

50. Konrpons 3a HUCIOIHEHMEM MaHHOTO aIMUHHCTPAaTHBHOIO periaaMeHTa co
CTOPOHEI Ipak/iaH, UX OOBEIUHEHHI U OpraHu3aluil ABJIACTCA CaMOCTOSTEIBHON (opMOH
KOHTPOJIS ¥ OCYIIECTBILICTCS IMyTEM HAIlpaBICHUA obparieHuii B yIIOJTHOMOYECHHEIN OpTraH,
a TaKKe LyTEM O0XKAIOBaHMA ACHCTBUN (6e31eiiCTBISA) W PEIICHHUM, OCYIIECTBILIEMBIX
(UPUHATHIX) B XOJI€ MCTIONHEHMS HACTOAIIETO a/IMUHUCTPATUBHOTO PEIIaMEeHTa.

I'pakmane, ux OOBEIUHEHMA W OpraHU3alli{ BIPaBE HAIPABIATH 3aMCHaHUA U
IPEUTOKEHAUS 110 YIy4YIIEHHIO Ka4eCTBa U JOCTYITHOCTH MPEAOCTaBICHIA MYHUIIATIATEHOM

YCIIyTH.

Pasnen V.;Jocyae6nsiii (BHecy1eGHbIH) MOPAAOK 003Ka/I0BaHHs pelIeHHH A nedcTBHHA
(Ge3meiicTBHSA) OPraHOB, MPEAOCTABISIOIIAX MyHHIHIAIbHbIE YCJIYTH, 2 TAKKe HX
: JMOJIZKHOCTHBIX JIHIY "

51. ;MadopMaruad s 3aMHTEPECOBAHHBIX JIHIL 06 mx mpaBe Ha mHocynebHOe
(BHecyneOHOE) obxanmoBanue neiicTuit (GesmedcTBILI) U (Wnam) pelmeHuH, IIPUHATHIX
(ocyIIecTBEHHBIX) B XOJI€ IPEIOCTaBICHU MYHUIMNATBHON YCIyTH (fanee - kanoba).

3asEYTENH MMEIOT IPaBo I0JaTh jkajo0y Ha pelleHue U neiicteue (GesneiicTBue)
OpraHa, IIPeIOCTABIMIONMETO  MYHWIHIATBHYIO ~ YCJIYry,  JOIDKHOCTHOTO  JIMI,
IPENOCTABISIONET0  MYyHMIMIANBHYRO — YCIYry, — MyHHIMNANBHOrO  CIIyXamero,
PYKOBOJHUTEIS OPraHa, IPEJOCTaBIIAIOIEr0 MyHUITUIIATIBHYIO YCIyTy.

¥ anoba mojaeTcs B MUACHMEHHON (opMe Ha GyMaXHOM HOCHTENE, B JIEKTPOHHOM
dopMe B opraH, IPeJOCTARJIAIOMINNA MyHUITATIAIBHYIO YCIIYTY .

Xanoba Ha pemeHms u gAedicrtBusi (Oe3nelicTBue) OpraHa, MPEIOCTABILIOIIETO
MYHHIMOATBHYIO ~ YCIyTy,  JO/DKHOCTHOTO — JIMIA  OpraHa, — IPEJOCTaBIIAIOIICrO
MYHHIMOAIBHYIO ~YCIYry, MYHHIMIQIBHOIO — CIYXKAllero, PYKOBOAWTENL — Oprata,
IIPEJOCTABIAIOMET0 MyHHUIUIATBHYIO YCIYTy, MOXET OBITh HANpaBlICHa IO MOYTE, Hepe3
M®I], ¢ rCToIb30BaHUEM HHGHOPMAITMOHHO-TEIEKOMMYHAKAIIMOHHON CETH «naTepHETY,
oHIMANBEEOro caifta opraHa, MpPEJOCTABJIMIOMET0 MYHHIMIAIBHYIO YCIYTY, EITY, a
TaKXKe MOKeT OBITH MIPUHATA [IPY JIMIHOM MIPUEME 3asBUTCILA. -

3asBUTENH MOXKET OOPATUTHCA C HKaI00O0M, B TOM YKCIIE B CICAYIOMUX CIIydasiX:

1) HapyIleHHe CpPOKa DPETMCTpalliy 3ampoca O IIPEIOCTaBIEHUH MYHHUIMNATBHOM
yCIIyrH;

2) HapyIIeHNEe CPOKa MPESIOCTABICHN My HUIUIIAIBHOM yCIyTH;

3) TpeGoBaHMe y 3asBHTENS NOKYMEHTOB WIM HH(OpMAIUH a100 OCYIIECTBICHUS
NeHCTBH, .. NpENCTAaBIE€HHe UM  OCYIIECTBICHHE KOTOPBIX ~HE MPEIyCMOTPEHO
HOPMATHBHEIMH TIPABOBEIME akTaMu Poccuiickoil @eneparyy, HOpPMaTHBHBIMHA IIPABOBRIMH
aktamu CyGrekToB Poccuiickolt @emepaliny, MyHHIMIIATIBHEIMU [IPABOBEIMU aKTaMH IS
[peIOCTaBieHIS My HULIAAIEHON YCITYTH; '

4) oTKa3 B TpUEME [JOKYMCHTOB, IIPEIOCTAaBICHHE KOTOPEIX TIPENyCMOTPEHO
HOpMaTI/IBI-i;.BIMI/I IpaBOBEIMH akTaMu Poccuiickoit @enepaliiyi, HOpMaTHBHBIMU IIPABOBRIMHA
akTaMu cyGhekToB Poccuiickoil ®@enmepanuy, MyHUIUNIAIEHEIMA IIPaBOBBIMU aKTaMH UL



IIPEAOCTAaBESHUS MYHUIUNIAIBHOM YCIIyTH, y 3aSBUTEIS,

5) OTKa3 B IPeNOCTABICHUH MYHUIUTIATBHOM YCIIyTH, €CIH OCHOBAaHMSA OTKa3a He
TIPEIyCMOTDERE! (heflepaTbHEIMA 3aKOHAMH 1 IIPUHATEIMA B COOTBETCTBHU ¢ HUMH WHBEIMU
HOPMAaTHBHBIMY [PaBOBBIME akTamu Poccuiickoit ®emepanuy, 3akoHAMM W WHEIMU
HOPMaTUBHBIMH  IIDaBOBBIMH  aKTaMU  CyOBEKTOB  Poccuiickoii ®eneparniuy,
MyHHIIUIIaIHEIMU TIPABOBEIMH aKTAM,

6) 34TpeGOBAHKE ¢ 3aBUTENIS TIPY IPEJOCTaBICHUN MYHUITUIIATBHOMN YCIIyTH ILTATHL,
HE TIPEAYCMOTPEHHOH HOPMAaTHBHEIMM IIPAaBOBEIMH aKTaMH POCCHICKOM Denepanymy,
HODMATHBHEIMM  IIPAaBOBLIMA  AKTAMH cybbekToB  Poccmiickoit  ®epmeparuu,
MYHUIAIIA){bHEIMH TIPABOBEIMY AKTAMIL

7) OTKa3 OpraHa, MpPeJOCTAaBIIIONIEr0 MyHHUIIUIATEHYIO YCIYTy, JOJDKHOCTHOIO
JHLa  OpraHa, IPEJOCTaBIIOMEr0 MYyHHIMNATBHYIO YCIyry, MHOTO(YHKIHOHATIBHOTO
LEHTpa, PabOTHHKA MHOTO(QYHKIMOHATEHOTO IIEHTPA, OpraHHU3aIlhi, IIPETy CMOTPEHHEIX
4acThio 1.1 cratem 16 ®enepansroro 3axona Ne 210, wmy ux paGOTHUKOB B UCIPABICHUH
IONYIMEHHAIX MMM ONEYaTOK M OMMKOOK B BBINAHHEIX B PE3YIBTATE IPEJOCTABICHHS
TOCYapCTEEHHOM ~WIM MYHHMIMINATBHOM yCIyTM JOKYMEHTax Jubo HapylIeHue
YCTaHOBJIEHHOTO CPOKA TAKUX MCIIPABJICHUIA;

8) HapyIIeHWe CpOKa WIM MOpSAKA BEIIAYH JOKYMEHTOB II0 pe3yJbTaTaM
TIPEAOCTAB EHIS MYHHUIHIATBHON YCIIyTH;

9) IPHOCTAHOBJIEHNE NPEAOCTABICHHS MyHULMIATHHOMN YCIIyTH, €CIH OCHOBAaHUSA
TIPHOCTaHOSICHUA HE TIPEIyCMOTPEHBI (efepalbHEIME 3aKOHAMHM M IPHHSITHIMA B
COOTBETCTEMM C HHMH HHBIMH HODMAaTUBHEIMH NpaBOBRIMM aKTaMu Poccuiickoit
Qezepalyy, 3aKOHAMH W HHBIMH HODMATHBHEIMH NPaBOBEIMH aKTaMH CyOBLEKTOB
Poccuiickoii ®enepanmu, MyHUIMIATFHEIMA IPABOBEIMH aKTamu;

10) - TpeboBamme y 3asBuTENs npH NPEAOCTAaBICHUN MYHHIUIAIBHON YyCIyrH
AOKyMCHTOB WM HHQOPMAllMM, OTCYTCTBHE M (WIH) HEJOCTOBEPHOCTH KOTOPEIX HE
YKasblBATUCH TIPY IIEPBOHAYATEHOM OTKase B MpHEMe IOKYMEHTOB, HEOGXOJHMEIX TUIS
TIPENIOCTABLICHUS MyHUIMNANBHON YCIIyTH, 38 MCKIFOUEHHEM CIIyYaeB, MPeIyCMOTPEHHBIX
MyHKTOM 4 yactw 1 crateu 7 ®enepansHoro 3akona N 210- ®3.

52. Xanoba nomKHa comepKaTh:

1) HaVMEHOBAHWE OpPraHa, MPEAOCTABIMIONErO MYHHUIUIIAIBHYIO  YCIyTY,
AOJDKHOCTHOTO JIMIa OpraHa, IIPEJOCTABISIONIET0 MYHHIMIANBHYIO YCIOyTy, Ju60
MYHHIIUIIAIHHOTO CITYKAIIETO, PEIICHNS U JeHCTBAT (GesnelicTBHE) KOTOPEIX 06XKATYIOTCS;

2) .pammnmO, UMA, OT4ECTBO (MOCTENHEE - IIPH HalW4MM), CBEACHHI O MECTe
XKUTCIBCTBA 3a4BUTENS - (U3MYECKOTO JHIA JMO0 HAUMEHOBAHWE, CBEIEHUI O MECTe
HaxOXJICHUA 3adBUTENS - IOPHAMYECKOro JIMIA, a TakkKe HOMep (HOMepa) KOHTAKTHOIO
Tenedona, agpec (agpeca) 3IEKTPOHHON MOUTEHI (Ip¥ HaIMYMK) M MOYTOBEIA ajpec, IO
KOTOPBIM IOJDKCH OBITh HAIIPaBIEH OTBET 3asBUTENIO;

4) cBemeHHa 00 OGKATYEMBIX PEINCHUSX W AEHCTBUIX (6es3neiicTBuu) oprana,
TIPENOCTABIIAIOMET0  MyHHIMIANBHYIO = YCIyry, —JOIDKHOCTHOIO JIMIA  OpraHa,
IPEAOCTABIAIOMEr0 MyHULMIATBHYIO YCIIyTy, TM60 MyHHUIUIATBHOTO CITy>Kallero;

5) IOBOIBI, Ha OCHOBAaHMH KOTODHIX 3asBUTENh HE COLIACEH C pelleHueM u
mercTBreNy, (GesmelicTBHEM) OpraHa, IIPeJOCTABIISAIONIETO MYHHIIUIAIBHYIO  YCIYTY,
AOJDKHOCTHOIO JIMIa OpraHa, MPEeJOCTABIAIONEr0 MYHUIHMIAIBHYIO YCIYry, JHG0
MYHHUIMIIAZEHOTO CITYXAIEro. 3asBUTEIeM MOTYT OBITh IpEICTABIEHE TOKYMEHTH (IpH
HaJINYVH), T:0TBEPXKAAIOIINE TOBOEI 3asBUTEIS, JTHO0 MX KOIMH.

53. Opran MeCTHOrO CaMOyIpaBIeHHs, OpraHH3AIMH U YIOJTHOMOYEHHEIE Ha
paccMOTpeHue KanoObl Juia, KOTOPEIM MOXET OBITh HaIpaBlIeHa Kaioba 3asBHTENS B



nocynebHoM (BHECYe0HOM) TTOPSIIIKE. 4

XKano6sl Ha pemenus, JedicrBua  (Ge3melcTBHMA)  NODKHOCTHBEIX  JIHII
paccMaTpUBalOTCS B IOPSAKE U CPOKU, ycTaHOBIEHHEIE DenepansHriil 3akoH ot 02.05.2006
Ne 59-®3 «O mopske paccMoTpeHus obpaienuii rpaxaan Poccutickoit @eneparumy.

54. Cmoco6sl MH(GOPMHUPOBAHMSA 3asABUTENEH O IOPAAKE IMONAYM U PaCCMOTPEHUA
KaJIOOEL, B/TOM 4mcIIe ¢ ucrons3oBanueM EIITY.

He ‘o3mHee mHA, CHEQYIOMEro 3a IHEM NPUHATHS pEINeHUS, 3asSBUTEII0 B
IUCEMEHHGH (GOpMe M, II0 JKEJIaHUIO 3adBUTENS, B JJIEKTPOHHOM (OpME HAIpaBIsSETCs
MOTHBHUPOBAHHEI! OTBET O PE3yJIbTaTaX PacCMOTPEHHUS HKaATOOHL.

B ciyuae mpu3HaHHS XKaJTOOBI TOJJIEXKAINEH YAOBIETBOPEHUIO B OTBETE 3aSBUTEIIO
maeTcs WHDopManusa O OEHCTBUSX, OCYIIECTBISEMBIX OpPraHOM, IIPEIOCTaBIIIOIIUM
MYHULIMIIAKBHYIO YCIyTy, B IENIX He3aMEeIJIUTEIBHOI0 YCTPAaHEHWS BBISBICHHEIX
HApYyIIECHUE TPU OKa3aHWH MYHUIUNAIBHONW YCIYTH, a TaKkKe NPUHOCATCS H3BMHEHHS 32
NOCTaBJICHHbIE HEyN0OCTBa M yKa3hBaeTcs WHGpopMaIys O JalbHEMINUX OeHCTBUAX,
KOTOpBIE HEOOXOAUMO COBEPIIHUTH 3asABUTEIIO B IIENIAX MOIYyYECHHS MYHHIMIIATEHOM YCIIyTH.

B cnygae mnpusHaHWA KOOI HE IOIJIe)Kaliedl YIOBIETBOPEHUIO B OTBETE
3aABUTEIIIO. TAIOTCA apTyMEHTUPOBAHHbIE Pa3bsCHEHNS O MPUYHNHAX MPUHATOTO PEINCHUS, a
TaKxke nHGOPMAIUS O TTOPSAKE 00XKaJOBaHUS IPUHATOIO PEMICHU.

B cigyuyae yCTaHOBJIEHHS B XOI€ WIM IO pe3yibTaraM pacCMOTPEHHS >KalOObI
IIPU3HAKOB: COCTaBa aJMHWHUCTPATUBHOIO IPABOHAPYIIEHUS WIM  IIPECTYIUICHUA
NOIDKHOCTHOE  JIMIIO0, HAJeleHHBIE TIONHOMOYMSMH IO  PAacCMOTPEHHIO  JKaiob
He3aMeITUTENILHO HAaIPaBJISIOT UMEIOIUEC MaTepUabl B OpraHsl IIPOKYPaTypEL

55. .IlepeueHh HOpPMAaTHUBHEIX IIPABOBBEIX AaKTOB, PETYIHUPYIOIIUX IIOPSAJIOK
nocynebHoio (BHECYneOHOT0) 06KaoBaHUs peIneHui U neiicTBuil (6e3melicTBU) OpraHa,
IPEIOCTABISAIONIET0 MyHUITUTIAIEHYIO YCIIYTY, a TAKXKE €r0 JO/DKHOCTHBIX JIUIL.

IMopanox nocynebHOro (BHeCyneOHOro) oOOXalOBaHWA DpEINEHHMNA U ACHCTBHM
(be3meiicTBUS) oOpraHa, IPEIOCTABIAIOMEIO MYHUIMNAIBHYIO YCIYry, a TaKKe €ro
IOJDKHOCTHEIX JIMI[, PYKOBOIUTENS YIOJIHOMOYEHHOTO oOpraHa  JHOO CIELHalucTa
YIIOJIHOMOUEHHOTO OpraHa OCYIIECTBISETCS B COOTBETCTBHU ¢ DefepallbHEIM 3aKOHOM
Ne210-®3, mocranosnenueM IlpaButenscrBa Poccuiickoit @epepanun ot 16.08.2012 Ne840
«O mopAmKe IMOJaYM W PACCMOTPEHHUS jXalob Ha pemeHus U JelicTBua (6e3neiicTaue)
(emepanbHEIX OPTaHOB KCIIONHUTENHHOM BIACTH M WX JODKHOCTHBIX JIMI, (eaepaabHEIX
rOCYJIapCTBEHHBIX CIIyXAaIlUX, MODKHOCTHEIX JIMII TOCYAapCTBEHHBIX BHEOMODKETHBIX
dbounoB Poccuiickoit ®enmeparuy, TroCyJapCTBEHHBIX KOPIOpaluii, HAICICHHBIX B
COOTBETCTBMM C (elepallbHEIMA 3aKOHAM{ TIIOJIHOMOYMAMM II0 IIPEAOCTaBICHUIO
rOCYJIapCTECHHEIX YCIIYT B YCTAHOBIEHHOU cepe NEeATENBHOCTH, ¥ MX JOJDKHOCTHBIX JIMIL,
OpraHM3alyii, MpeayCMOTPEHHEIX dacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa «O6
OpraHM3aIlii TPEJOCTABIECHUS TOCYNapCTBEHHBIX M MYHHIMIIAIBHEIX YCIyr», M HX
pabOTHMKOB, a TaKXKe (QYHKIHOHAIBHBIX LIEHTPOB IPENOCTABIECHUS TOCYAapCTBEHHBIX U
MYHHUIUATIATHHBIX YCIYT U UX PaOOTHHUKOBY.

Paznen VI.0OcoGeHAOCTH BLINOJIHEHHAS aAMAHHCTPATABHBIX IpoueaAyp (AedcTBHi) B
MoIq

s

56. . TIpemoctaBnenue MyHUIUnNaibHOM ycmyrm B M®II ocymecTeiseTcs IIpH
HAJIMYAW 3aKIIOYEHHOTO COIJIAIleHWs O B3aUMOJEHCTBMM MEXIy YIIOIHOMOYCHHBIM
opranom u MO®II.

57. OcHoBaHMEM I Hayaja MPEeIOCTABICHUS MyHULIMIAIBHOM YCIYI'H SBIIIETCS



obpamenue 3asBurens B M®II, pacronoXeHHBIH Ha TEPPUTOPUM MYyHHIHIIATIBHOTO
06pa3oBaHys, B KOTOPOM IIPOXKUBACT 325 BHTEIb.

58. lHdopMupOBaHHKE 3asIBHTENCH O TOPAKE NPENOCTABICHI MYHULUIIAIBHOR
yeryru B MOLI, o xozie BEINOTHEHUA 3a1poca O NPeIoCTaBNeHA MyHUIMIATEHON YCIYTH,
IO MHEIM BOMPOCAM, CBSI3aHHBIM C IPENOCTABICHUCM MYHHITUITATEHON YCIIyTH, a TaKkke
KOHCYJIBTHPOBAHHUE 3asBUTENel O TOPAAKE IPENOCTABICHUS MYHHIMIAIBHOM YCIYTH B
M®II ocyImmecTBIAETCS B COOTBETCTBHE ¢ rpadukom paGorst MOIL.

59. IlpuweM 3asBICHUNA O NPCAOCTABICHUM MYHHUITANIAJIBHOM YCIYTH W HHBIX
JOKyMEHTOB, HEOOXOIMMBIX IS IIPEAOCTABIECHIA MY HUIIUNIATBHOH yCIyTH.

Ilpu aeraHOM obparmenun 3assuTeiss B MOL] coTpy/IHUK, OTBETCTBEHHBIN 32 PHEM
JIOKYMEHTORB!

- YCTaHABJIMBACT JIMYHOCTD 3asBUTENS HA OCHOBAHUH JOKYMEHTa, yIOCTOBCPSIOMICIO
ero JIMYHOCTh, HIPEICTABHMTENS 3asBUTEI - HA OCHOBAHWU TOKYMEHTOB, yIOCTOBEPAIOMIMX
ero IMYHOCTH ¥ MOTHOMOUHS (B CIydae 00GpalIeHus ero MPEICTaBUTEN);

- IpOBEpSAET PECTABIEHHOE 3asABICHUE U JIOKYMEHTEI Ha MIPEIMET:

1) TEXCT B 3asBICHUHN IIOANACTCS IPOUTEHHIO;

2) Ba3adBICHAN yKa3aHBl (aMUIus, UMs, OTYSCTBO (HOCJIGI[HGC - Np¥ HAJIW9HN)
(u3uyeckoro auIa M60 HAMMEHOBaHHE IOPUIMIECKOrO JIALQA;

3) 3asBlIeHHUE IOAIMCAHO YIIOJTHOMOYECHHBIM JIMIIOM;

4) IpWIOKEHBI JOKYMEHTHI, HEOOXOMUMEIC I IPEIOCTABIEHNS. MyHUIIHITATBHOM
YCIIyTH;

5) COOTBETICTBME MAHHEIX JOKYMEHTa, YJOCTOBEPSIOUIETO JIMYHOCTH, MAaHHBIM,
yKa3aHHBIM B 3a5BJICHAN ¥ HEOOXOIMMBIX JTOKYMEHTAX;

- 3aIOJHSET CBENEHWI O 3asdBUTelNe ¢ IPEACTABICHHBIX JOKyMCHTaX B
aBTOMAaTH3MPOBaHHON HHbopMalmonHoi cucteme (AVIC MOLI);

- BEIJAET paclucKy B IIONYyYEHHH JOKyMEHTOB Ha HpeJIOCTaBJIeHI/Ie YCIIyTH,
ctbopMHpOBaHHon B AVIC MOIJ;

- ushOpMHUpYET 3asiBHUTENA O CPOKE IIPEJOCTAaBICHUA MYHHUIITIATBHON YCIIyIH,
crioco6ax [oTydenHrs HHGOPMAIMY O XO/E HCIIOTHEHHS My HULUIIATIBHOR YCITyTH;

- yBEIOMISET 3asBUTEIS O TOM, YTO HEBOCTPEOOBAHHBIC NOKYMEHTHI XPaHATCS B
M®I] B Teuenue 30 AHEH, mMOCIE YEro NEPEJAIOTCA B ynonHOMoquHmH OpraH.

60. 3asgBueHMe M IOKYMEHTH, NPHHATEIC OT 3asBHTEII Ha IIPEeIOCTaBIICHUE
MYHUITATIATGHON yCITyTH, IIepealoTCa B yIOJIHOMOYCHHEIH OpraH He MO3JHee 1 pabouero
JHS, CIEyIOIIEro 3a JHEM PeTHCTpallvy 3asBICHNUA U JOKyMEHTOB B M®II, mocpeacTBOM
JINYHOTO OfpAIIEHHUs [0 CONPOBOJUTEIBHOMY PEECTpy, COACpXKAINEMy AaTy U OTMETKY O
nepezade, . OPOPMIEHHOMY B [IBYX OK3EMIULApax. YKa3aHHBIM = PEECIp 3aBEpACTCA
corpyaarkoM M®I] u meperaéres CHENUAIKMCTY YIIOMHOMOYCHHOTO OpraHa IO/ TIOATHCD.
OnuH 5K3EMIUIIP COIPOBOAUTENBHOIO peecTpa OCTatrcs B YIOJIHOMOYCHHOM OpraH® H
XPaHWTCA KaK JOKYMEHT CTPOrod OTYETHOCTH OTAEIBHO OT JHMYHBIX €, BTOpO# -
xpaHuTca B M®I]. B 3asBIeHUM IPOU3BOAWTCS OTMETKA C YKa3aHNEM PEKBU3UTOB PEecTpa,
II0 KOTOPONEY HIE€pEIaHbl 3asBICHUE U TOKYMEHTEL.

61. Beiaua 3asBUTEIIO Pe3yiIbTaTa MPEIOCTABICHIA MyHUIUIIAIBHON YCIyTH, B TOM
gpce BEIZAYa JOKYMEHTOB Ha OYMaXKHOM HOCHTENE, MONTBEPKNAIOIIMX COACPHKAHHME
3IEKTPOHHEIX JOKYMEHTOB, HampaBieHHeX B MO®IL[ mo pesynbTaram HpeIOCTaBICHHA
MYHHUIUIATBHEIX YCIyT OpTraHaMy, IPEAOCTAB/LIOMIMY MyHUIIUIANBHEIC YCIYTH, 8 TAKKe
BBIZaya JOKXYMEHTOB, BKIIFOUas COCTaBICHHE Ha OyMa)KHOM HOCHTENIE U 3aBEPEHHE BRIITHCOK
13 MHQOPMALMOHHBIX CHCTEM OPTaHOB, PEAOCTABILIOMIX MyHUIIUIIATBHBIC yCITYTH.

IIpu oOpameHUy 3asBUTENS 3a MPEROCTABICHUEM MYHHULUANIAJIBHOM YCIYyTH 4Yepes



M®IJ Bringua pesymsrara TIPENIOCTABIICHAS MyHHIMNAIEHON YCIIYTH OCYLIECTBIILETCS npu
TAIHOM obpamenun B ML,

62. ‘DTBeTCTBEHHOCTD 3a BRII@TY pesyibTaTa MNpPENOCTABICHUA MYHUIAIATHHOMN
YCIIYTH HECET COTPY IHUK MOII, ynonroMouenHEIit pykoBoauteneM MOII,

63. Jlna nomyuenms Pe3yJIbTaTa MpeNOCTABICHUS MyHHIUNAILHOMN yerayra B MOI]
3asBUTENH HPENBIBISET AOKYMEHT, YAOCTOBEPSIOIIMIA €TI0 THYHOCTE K pacIucky.

B ciyuae obpamenus LPC/ICTABUTEII 3asBUTENS IIPENCTABIAIOTCS JIOKYMEHTEI,
YAOCTOBEPSIOIIME INYHOCTE I TONTBEPKAQAFOIIME IIOTHOMOYHS HPENCTABUTES 32 BATES.

Cotpynaux M®LI, orseTcTBeHHEN 32 BBLIATy NOKYMEHTOB, BEIJAET JOKYMEHTEI
SABUTEINIO ¥ PETUCTPUPYET (BaKT UX Boigady B AVIC M®II. 3asBurens IIOATBEPKIAET (hakT
TOTydeHUsI JOKYMEHTOB CBOE OAIIMCHIO B PacIIvCKe, KoTOpas ocraércs B MOLI,

HeBoctpeGoBannsie AOKYMEHTEL Xpanarcs B MOLI B Teuenne 30 mueid, mocie gero
IePENAIOTCA B YIIOTHOMOYEHHEIH Opras.

64. KHeIe neiicTByA, HeO6X0IUMbIe AJI TIPE/IOCTABIIEHUA MyHHIMIIATBHOM YCIIyTH, B
TOM YHCIIE  CBA3aHHEIE C IIPOBEPKOH NEHCTBUTEIBHOCTH YCUIEHHOM! KBAJTU(DUITUPOBAHHOI
SNIEKTPOHHOM IOMMUCH 3aABUTENS, WCIIOIB30BAHHOMN IpH OOpalleHHH 3a IOdydeHHeM
MYHULIUIIANBEHOM YCIIYTH, a Takke C YCTaHOBJICHUCM IIEPEYHS CPEACTB YAOCTOBEPSIONIAX
[ICHTPOB, KOTOPEIE JAOIYCKAIOTCS JUI HMCTIONB30BAHUS B HEJISX o0eceueHUs yKa3aHHOM
IPOBEPKH ¥ OIPEEIAFOTCS HA OCHOBAHUM YTBEPXKIAEMOH YIIONTHOMOYECHHBIM OPraHOM 110
cornacosaruio ¢ MenepanbHOM Coyx)60i 6Ge30MacHOCTH Poccuiickoit ®enepanyu monemn
Yrpos Ge3cmacHocTH MH(OPMAIUH B MHGMOPMAIHOHHOM CHCTEME, HCIIONB3YEMOM B IIEIIX
IpreMa OOpalleHuil 3a MOIyYeHHeM MYHUIUTIAIEHON YCIYTH W (WIM) OpPEeXOCTaBICHHS
TaKo# yciyry, 8 M®I] ne IIPETyCMOTPEHEL. ]

65. Jlocyme6Hoe (BHECYIEOHOE) 063KaTOBaHME pernennit u redcTeuii (6e3neicTBIs)
M®II, corpynnnka M®I] OCYIIECTBILACTCA B TOPAJKE, MPEXYCMOTPEHHOM IIYHKTOM 50
HaCTOAINCTD aIMUHUCTPaTHBHOTO PETTIAMEHTA.



IIpunoxenue 1 K aIMUHUCTPAaTHBHOMY
pETIaMCHTY TIPeIOCTaBIICHILA
AnmurrcTparueil JacTo03epCKOro
MYHHIANATBHOTO OKpyTa
MYHHLUATAIBHON YCIyTH

«ITepeBO KMIOTO OMCIICHHS B
HesKIII0e TTIOMETeHe U HEKUIOTO
HOMEIIEHN B )KMJI0€ TIOMEIICHUE

BJIOK-CXEMA '
IPEJOCTABJIEHUS MYI-]]/IIII/IIIAJ[bHOﬁ VCJIVTM JIEPEBOJ JKHAJIOI'O
" [IOMEIEHMA B HEXWIOE NOMEIIEHME HEXWJIOIO
TOMEIIEHMS B XKWIOE NMOMEIIEHUE»

3asgBUTECID

l

[IpueM U PEeTMCTPAIKs 3asBICHIS U JIOKyMEHTOB Ha [IPEIOCTaBICHAC
MyHULUIIAIBHON YCITYTH :

1 paGoyuii ICHB

:

H}:)PIH?[TI/IC pemeHus 0 nepeBOAC NI 00 OTKa3€e B IIEPEBOAC JKUJIOro
IIOMEICHUS B HEXKHAIOC B HEXHAJIOrO IMOMCIICHWA B }Kunoe rnomeLleHme

45 nHen

:

Brinaua (HalpaBieHre) JOKYMEHTOB 110 pe3ylbTaTaM IpeTOCTaBICHIA
MyHHIANATEHOA YCITyTd

3 pabouux THI

l

3agaBUTEID




IIpunoxenue 2 k aIMUHUCTPATUBHOMY
PeritaMenTy NMpeaoCTaBICHHS
AnvunncTpanueit Yactoosepckoro
MYHHULIUINAIBHOIO OKpyTa
MYHHUIMIIATBHON YCIyTa

«IlepeBox KMITOr0 IOMeETIEeHHUS B
HEIKUIIOC IIOMEIIEHNE U HEXUIIOTO
IIOMCIICHHMS B )KUIOE IOMELICHUE

HpaBOBBIe OCHOBAaHHS NMPEAOCTABJICHAS MYHHIHIAJIbHOK yYcayru
«l'IepeB(m ZKHJIOT0 MOMEIEHHU S B HEXKHJI0e NIOMeIlI€eHHe U HEJKHJIOI0 OMEILIEHHUS B
KAJ10€e IIOMeENIeHHue»

IIpenocraBieHne MyHUIUIATBHOMN YCIIyTH OCYINECTBISIETCS B COOTBETCTBHH C:

- Xmmmuemv Komexcom Pocenitckoit Denepanuu;

- QecmepanbHEIM 3akoHOM oT 27.07.2010 Ne 210-®3 "O6 opranmzanuu
TIPENOCTABICHI IOCY IaPCTBEHHBIX M MyHHUIUIATBHEIX YCIyT";

- TocraHosnenueM Ilpasurenscra Pocemiickoit @enepamuu ot 26 ceHTs0ps 1994
roga Ne 1086 "O rocynapcTBeHHOM KUTAIHOM HHCIIeKInu B Poccuiickoit eneparun”;

- IocTtanoBieHueM IIpaButenscrBa Poccuiickoit Oenepamuu ot 10 aBrycra 2005
rona Ne 502 «O6 yrBepxaenun bopMer YBEIOMJIEHHS O MepeBoje (OTKase B IEpeBOJIE)
XKUIOTO (HEKHIIOT0) IOMEINEHUS B HEXIIIOE (KMII0€) OMeEIEHHE

- pacmopskenueM IIpaurenscrsa Poccumiickoit ®eneparmu ot 17 nexabps 2009
roga Ne 1993-p "OG6 yTBepxIeHNUN CBOIHOIO NIEPEYHs NIEPBOOYECPETHEIX TOCYAaPCTBEHHBIX
1 MYyHHITUTIATBHBIX yYCIIYT, IPENOCTABIAEMBIX B SJIEKTPOHHOM BHIE";

- HHBIMM  HOPMATHBHEIMM aKTaMH OpPIraHOB MECTHOIO CaMOYIpABICHWS, Ha
TEPPUTOPHIL KOTOPEIX NPELOCTABIISIETCS MYHUIMIAIbHAS YCIIyTa.

o



[Tpunoxenue 3 K aIMUHUCTPATHBHOMY
pErIaMeHTy MPEIOCTaBICHHUA
AnmunucTpanueit Yacroo3epckoro
MYHHIIUTIAIEHOTO OKpyTa
MYHUIUIIAIBHON YCIIyTH

«[IepeBo )KUIOTO OMEIIECHUA B
HEXHUIIOE IIOMEINEHNE U HEKUIOTO
ITOMEIICHHUS B )KII0€ ITIOMEILEHHE

(I)opMa 3adBJICHHA 0 IPEAOCTABJICHUH MyHHl]HHaJIBHOﬁ YCIYyIra

KOMY:
(HauMeHoBaHUE YNOTHOMOYEHHO20 OP2AHA UCNONTHUMENbHOU
enacmu cybwvexma Poccuiickoii @edepayuu uny

OP2aHa MECHO20 CaMOYNPABNIEHUS)

OT KOT'0:

(nonnoe naumenosanue, MHH, OI'PH 1opuduueckozo nuya)
(koHmaxmuwiil meneghon, 2NEKMPOHHAA NOYMA, NOYMOBbLH aopec)

(pamunus, ums, omuecmso (nocneoHee - NPU HATUYUL),
oannvie OOKyMeHma, yOOCmosepaIowe20 NUYHOCHb,
KOHMAKMHIH menegoH, aopec S1eKmpOHHOU NOYNMbL
VHOTHOMOYEHHO020 TUYQ)

(Oannvie npedcmasumeins 3as16UmMens,)

3ASABJIEHUE
0 mepeBojie JKHJIOr0 MOMelleHHsl B HEXKHII0e IOMellleHHe H He;KHJI0r0 NOMEIeHHS B
KHJ10€ NIOMELIECHHe

IMporny nMpeaocTaBUTh MyHULMIIATIBHYIO YCIYTY.
B OTHOIMEHHWH TIOMEIIEHHUS :
HaXOJAIIEr0cA B COOCTBEHHOCTH

(ans U3MIECKUX JIUIYMHIMBUAYaIbHEX npenupuauMareneii: OUO,
JIOKYMEHT, YIOCTOBEPSIONMM JIMYHOCTE: BHI JOKYMEHTa IAacIopT,
HHH, CHHUIIC, OI'PHUII (s HMHIWBH/TyaTBHBIX
IpeanpUHUMaTeNe), I IOPHANYECKHX JIWIL: TOTHO® HAWMEHOBAHHUE
ropuauyeckoro Jmra, OI'PH, MHH)

PACIIONIOXKEHHOTO TI0 afIPecy:

(ropoz, yimIa, MPOCIEKT,IPOe3 i, IePEYIOK, MOCCe)

; (Ne moma, Ne kopiryca, ctpoeHus, Ne KBapTHPEI)
TeKyIIee Ha3EaueHHUe MOMEeH s

(oKHIIOE/HEKUIIOE)

001mad miomans IOMeIneHu s

IIponry nepeiaécm 13 (5KHJIOT0/HEXMIIOT0) IIOMeNeH s B (HEKHITOS/ SKUII0e)
(Hy>XHO€E TIOTIEPKHYTH)

(nmopammcs) (paciudporka MOAIMCH)
JlaTa



IIpunoxenue 4 Kk aIMUHHCTPaTUBHOMY
periIaMeHTy NpeOCTaBIEHUS
AnmunncTpanueit Yactoozepckoro
MYHHUIMIIAIBHOTO OKpyra
MYHUIMIIAIBHON YCIyTH

«IlepeBon KWIOrO IOMEImEHHS B
HEXWIIOC IIOMEINEHUE M HEXWIOTO
IIOMEIIECHHS B XKUIOE IOMEIICHUEY

©®OPMA
YBEJIOMIIEHHS 0 TiepeBo/ie (0TKa3e B epeBo/e) KAUJIOTO0 (HEKHIOr0)
MOMEIIeHNS B HEKHJI0€e (KHI0€) OMeleHHe

Komy
(hamunms, uMsa, oTIECTBO — [I TPaKAaH;
TOMHOE HAWMEHOBAHUE OPIaHU3ALE —
UL FOPHIMYECKUX TTATT)
Kyma
(MOYTORELA BHAEKC
H a/Ipec 3a9BUTENS
COrNAcHO 3aSRICHUID O NEPEBONE)

0 mepeBojie (0TKAa3e B MepeBoje)
AKAJIOT0 (HeXKHIIOT0) MOMEINEeHHs B HEKHI0e (’RHJI0€) IIOMeNIeHHe

(HOJIHOG HaWMCHOBAHHUE OpraHa MECTHOI'O CaMOYIIPaABIICHHA,

OCYIICCTBIIAOLIETO MEPEBOT HOMC]]ICHI/DI)

PaCCMOTPEB NPECTABJIEHHBIE B COOTBETCTBUM C YacThIO 2 cTaThi 23 JXKunuimuoro xomekca
Poccniickoli ®enepariin  JOKyMEHTH O IIepeBOAE IMOMENEHHS OGLeH IUIOINATHIO

KB. M, HAXOAIIETOCA 10 aZpecy:

(HaIrIMGHOBaH]/Ie TOPOACKOr0 HIIH CEJILCKOTO IIOCGJ'IGHI/ISI)

(HaMMeHOBaH¥e YIHITE, TUIOINA/IH, [IPOCTIEKTa, GY/IbBapa, IPOe3/a 1 T. I.)

3

JIOM , KOpIyc (BJIaJIcHHE CTPOEHHE) KB.
(HEHYKHOE 3a9€PKHYTE)

U3 XKHAJIOT0 (HC}KI/IJ'IOFO) B HEXHUIIOEC ()I(I/IJIOG) B IICJIAX HUCIIOJBb30BAHUA ITOMEIIIECHUS B

Ka4deCTBE

(HeHy»KHOE 3a4epKHYTE)

(BHI[ HCIIOIB30BAHUSA TIOMEINEHUS B COOTBETCTBHH C 3ASBIICHHUEM O nepeBo,ue)




PEIINJI

(HaUMEHOBaHME aKTa, IaTa ero IPUHATH 1 HOMEP)

1. HOMCHICHI/IC Ha OCHOBAHHM NPUIOKEHHBIX K 3asBICHHUIO JJOKYMCHTOB:
a) IEPEBECTH U3 JKUIOTO ( HexmwIoro) B Hexmaoe (xmoe) 6e3 MpeaBapUTEIbHEIX YCIOBUM’;

(HeHy»HOE 3aUEPKHYTb)
6) IepeBECTH W3 KWIOTo (HEKWIOr0) B HEKMIOE (Kunoe) MpU YCIOBUM TPOBEJICHHA B

YCTaHOBJICIZHOM HOpsAAKe CICTYIOIMUX BHJIOB pa60T

(miepedeHs paGoT MO MEPEyCTPOMCTBY (meperuIaHupOBKE)

MOMEIIeHHUS WA UHEIX HeOOXO0IUMBIX pabot

TI0 PEMOHTY, PEKOHCTPYKIIH, PECTaBpalliH MOMeTIEHU)

2. Oma3aT1{B IIEpPEBOJIE YKA3aHHOTO MMOMEIIECHNS U3 XKUIIOTO (HEXMIIOTO) B HEXKUIIOE (xmoe) B
CBSI3H C :

(ocHOBaHUE(S), yCTAHOBICHHO® JaCTBIO 1 cratem 24 JwmmEoro koxekca Poccutickoii Deziepalian)

(HOIEKHOCTB JIUIIA, MTOAMCABLIETO (roarHck) (pacmmpoBKa HOMITUCH)
yBEIOMIICHHE)

«_ » : 20 T

M. IL



